
 
In addition to the policies and procedures outlined in this handbook, St. Anthony School, its staff, 

administration, and families are also subject to the policies of the Diocese of Des Moines Catholic Schools 
Office and Diocesan Catholic School Board. Complete Diocesan Catholic School Board Policies can be found 

at: https://www.dmdiocese.org/resources/schools/diocesan-school-policies-regulations  

The education of a student is a partnership between the parents and the school. Just as the parent has 
the right to withdraw a child if desired, the school administration reserves the right to require a 

student's withdrawal if the administration determines that the partnership is irretrievably broken. 

 Please keep this handbook safe while you have a student at St. Anthony School.  

The school will post annual updates on the school website each school year. (Revised July 2026) 

The provisions contained in this handbook may be changed at any time, with or without notice. This 
handbook is not an all-inclusive summary of all rules governing student conduct and behavior.  
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LETTER FROM THE PRINCIPAL 
​
Dear St. Anthony Catholic School Community, 

Thank you for choosing St. Anthony Catholic School and investing in your child's Catholic education. This 
investment will have a lasting impact, helping your child grow in faith, character, and academic excellence 
for years to come. 

At St. Anthony, we are committed to educating the whole child: academically, spiritually, socially, and 
emotionally. Rooted in our Catholic faith, we partner with families to create a nurturing environment where 
students are challenged to achieve their full potential, develop meaningful relationships, and live out Gospel 
values in their daily lives. 

Serving students from preschool through eighth grade, St. Anthony provides a strong academic foundation 
while fostering a love of learning, service, leadership, and faith. Families have the opportunity to choose 
between our traditional English program and our Dual Language Spanish Immersion program, both of 
which are designed to help students thrive and prepare them for future success. 

One of the greatest strengths of St. Anthony is our vibrant and welcoming community. We celebrate the 
rich diversity of our students and families and are united by a shared commitment to faith, learning, and 
service. Throughout the year, students participate in meaningful Catholic traditions, prayer experiences, and 
service opportunities that help them deepen their relationship with God and others. 

We are blessed with dedicated educators who are passionate about meeting the needs of all learners and 
helping every student succeed. We are equally grateful for our supportive families and parish community, 
whose partnership and commitment make St. Anthony such a special place. 

Welcome to St. Anthony Catholic School. We are glad you're here and look forward to partnering with your 
family throughout the year. 

Yours in Christ, 

Joseph Nelson, Ed.S. | St. Anthony Catholic School Principal 
 

CONTACT INFORMATION 
●​ School Address: 16 Columbus Avenue, Des Moines, Iowa 50315 
●​ Phone: 515-243-1874  
●​ Fax: 515-243-4467 
●​ Website: https://school.stanthonydsm.org/  
●​ Principal: Joseph Nelson (jnelson@stanthonydsm.org) 
●​ Assistant Principal: Taylor Reed (treed@stanthonydsm.org) 
●​ Priest: Father Michael Amadeo (famadeo@stanthonydsm.org)  
●​ Administrative Assistant: Maria Dianas (mdianas@stanthonydsm.org) 
●​ Superintendent of Des Moines Diocese Schools: Donna Bishop  (dbishop@dmdiocese.org) 
●​ School Website: https://school.stanthonydsm.org/  
●​ Social Media: Find us on Facebook at : St. Anthony Catholic School  
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SCHOOL HOURS 
Drop Off 
Begins 

Students Enter 
Classrooms  

School 
Begins/Tardy After 

Student 
Dismissal 

Carline Over  

7:50 AM 8:00 AM 8:20 AM 3:20 PM 3:35PM  
If student remains after 3:35, they go 
to Junior & Plus and a fee is charged 

 
HANDBOOK POLICY  
Student Personnel (Diocese of Des Moines Catholic Schools Policy 549) 
It shall be the policy of the Diocese of Des Moines Catholic Schools Board that each family with students 
enrolled in a Catholic school receives a copy of the Parent/Student Handbook for the school of enrollment.  
The Handbook must be updated at least annually.  The Handbook must contain a signature page which 
stipulates that the student and parent/guardian have read the Handbook and will abide by the rules and 
regulations contained therein.  Parents/guardians with students below Grade 4 may only need to discuss 
some parts of the Handbook with these students. 
 
The policies, regulations, and procedures contained in this handbook are subject to review and revision 
during the school year with approval from the Bishop, Superintendent, and diocesan legal counsel. 
 

PHILOSOPHY OF CATHOLIC EDUCATION 

Catholic School Mission and Belief Statement (Diocese of Des Moines Catholic 
Schools Policy 104) 
The Diocese of Des Moines Catholic Schools Office, under the aegis of the Bishop, endorses the following 
vision statement for the diocesan Catholic Schools:  Catholic Schools in the Diocese of Des Moines, based on 
the teaching of Jesus Christ and the mission of the Church, are collaborative communities of spiritual 
formation and academic excellence, where students grow in faith and wisdom and emerge as responsible 
citizens dedicated to the practice of life-long discipleship.   

Diocesan Schools’ Mission and Belief Statement (Diocesan Schools’ Mission and 
Belief Statement Catholic Schools Policy 107)  
The Diocese of Des Moines Catholic Schools Office, under the aegis of the Bishop, endorses the Mission and 
Belief statements and expects all schools to adhere to the following:   The mission of the Catholic schools of 
the Diocese of Des Moines is to develop and inspire learning for life by providing a world-class education 
within a Catholic environment for our students.  We believe…  

●​ Catholic schools exist to enable students to learn the traditions and doctrines of the Catholic Church   
and to carry out the Gospel message of Jesus Christ in their daily lives. 

●​ Each student in Catholic schools experiences the value of human dignity and the concepts of peace 
and justice to enable them to be participants in a global society. 

●​ Catholic schools and parishes are partners with parents in the education of their children. 
●​ Catholic school educators apply research-based curriculum and instructional strategies that 

enhance the learning of all students.      
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Mission Statement of St. Anthony School ​
St. Anthony School fosters a Catholic identity rooted in Christ. We will cultivate and model a culture of 
academic success, faithful service, and a love of all Christ’s children. 

ADMISSIONS  
 
Admissions Status (Diocese of Des Moines Catholic Schools Policy 504)  
It shall be the policy of the Diocesan Catholic Schools Office, under the aegis of the Bishop that students 
and families who are admitted to a Catholic school agree to abide by the philosophy and the educational 
policies and regulations of the school and the Diocese.  This agreement (Covenant of Trust) shall be 
indicated through signature of parent and student on the Handbook Signature Page.  
Each school will develop and include in the Parent/Student Handbook a written procedure for enrollment 
priority, a commitment of faith, and a school-family partnership statement.  This handbook provides the 
school’s framework for a trusting relationship setting out policies and regulations for the orderly, safe, and 
effective spiritual and academic formation of children. 
Before admitting a transfer student, the school shall contact (call) the administrator of the prior school. This 
call serves multiple purposes.  First, this call allows the receiving school to ascertain why the family wishes to 
transfer and to become aware of any issues with the student or family that the receiving school will need to 
be aware of.  The call allows the school to determine whether it can meet the student’s needs. This call is 
also to determine if there is back tuition owed to the school.  If there is outstanding tuition due, the student 
may not be enrolled in the new school until the past due amount is paid in full.    
Students may not be enrolled in two schools as a way to “hold a place” while they make a decision.  This 
takes a seat away from another child.  Administration reserves the right to ask questions of inquiring 
parents to make certain this is not an issue.   
In the event an application to a Diocesan school should be made by a student expelled from another school 
a careful investigation must be made by the school administrator. A team will review each enrollment 
request to determine if enrollment will be accepted if the student has been expelled. If a student who was 
expelled from another school is admitted, the enrollment may be probationary at the discretion of the 
administrator.  
Schools will review academic, behavioral, and attendance records from the prior educational setting before 
acceptance.  All families will be required to disclose if the student has an IEP or 504 plan.  Local 
administration reserves the final authority on all admissions decisions to ensure the school can best serve 
the needs of the whole child, including spiritual, academic, social-emotional, physical, and behavioral needs. 
The Catholic schools in the Diocese of Des Moines enter a relationship of trust with each family.  Should, if at 
any time, the school be unable to meet the needs of a student, or if a family or student cannot abide by the 
policies and regulations set forth in the handbook, local administration reserves the authority to change 
admission status. (See policy 505.) 
Once the class maximum has been reached, enrollment in the class will be closed.  The administration will 
place those children who are not admitted on a waitlist.  If an opening becomes available, students on the 
waitlist will be given priority for those openings in the same order of preference as detailed below.  The 
waitlist will exist from year to year only, and the waitlist for each school year shall be established after the 
selection process for the upcoming school year has ended and shall terminate when the next school year 
begins.  
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Covenant of Trust between Parents and St. Anthony School  
(located and signed in JMC)  
 
At baptism, parents accept the responsibility of forming their child in the practice of the faith. “Catholic 
parents also have the duty and right of choosing those means and institutions through which they can 
provide more suitably for the Catholic education of their children.” (CIC, 793.1)  

Catholic school personnel partner with the family in proclaiming and witnessing as disciples to the life and 
teachings of Jesus Christ. They assist parents in fulfilling their responsibility as the primary religious 
educators of their children. Formally, this is accomplished in the following covenant: 

St. Anthony School enters a relationship of trust with each school family. The Parent/Student Handbook 
provides the school’s framework for this trusting relationship by setting out policies and regulation for the 
orderly, safe, and effective spiritual and academic formation of children. 

Practically, this means the school/parish will: 

●​ Provide regular opportunities for families to attend Mass both on Sundays and Holy Days of 
Obligation, as well as other important celebrations throughout the year; 

●​ Clearly and accurately instruct both students and families on the teachings of the Church; 
●​ Commit to frequently conversing with our students about God and the role of the Catholic Faith 

both in the home and at school, that is integrated throughout the whole curriculum and daily life; 
●​ Focus the daily, weekly, and yearly schedules around periods of prayer; 
●​ Provide programs which enable parents to actively take a role in the religious instruction and 

spiritual formation of their children; 
●​ Clearly instruct both students and parents concerning the Church’s moral and social teaching, and 

foster conversations which enable deeper understanding and practice; 
●​ Provide opportunities to express compassion and concern for the needs of others, especially the 

most vulnerable; 
●​ To steward our common resources well; to focus family’s time, talent, and treasure wisely for the 

bringing up of our children in the Faith; 

For their part, parents at St. Anthony School are aware of this vocational call from God, and in response, 
commit themselves by word and example to be the first and best teachers of their children in the faith. 

Practically, this means parents will: 

●​ Attend Mass on Sundays and Holy Days of Obligation and celebrate the Sacrament of 
Reconciliation/Confession at least once a year; 

●​ To the best of their ability, respect the teachings of the Church and help their children respect the 
Church and its teachings; and in particular, to observe the Precepts of the Church, which are detailed 
below in the following Appendix. 

●​ Commit to conversing frequently with their children about God and include prayer in their daily 
home life; observe the days of fasting and abstinence in the home; 

●​ Participate in and cooperate with the Catholic school in programs that enable them, respectively, to 
take an active role in the religious education of their children, including sacramental preparation for 
Catholic children; 

●​ Support the moral and social teaching of the Catholic Church to ensure consistency between home 
and school; 
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●​ Teach their children by word and example to express compassion and concern for the needs of 
others; 

●​ Practice stewardship of time, talent, and treasure, and meet their financial responsibilities in support 
of the school and parish; 

By completing my/our permissions in JMC, I/we hereby acknowledge that I/we have read this 
handbook and will abide by these regulations, that I/we have had an opportunity to ask questions and 
its contents, and that I/we will fulfill my responsibilities as the primary educator of my/our child as 
outlined in this covenant of trust. 

Parent Signature ______________________________________ Date_______________ 

This will need to be electronically signed in JMC annually.  

For our part, we, the representatives of St. Anthony School, commit ourselves to maintaining our 
portion of the preceding covenant and ensuring that our school families have every opportunity to 
help their children grow in holiness and persevere in the Catholic Faith. 

Priest Signature: __________________________________ Date ___________________ 

APPENDIX I 
 
Support for Non-Catholic School Families 

Catholic schools exist primarily to bring students and their families into a close, loving, and intimate 
relationship with the Lord Jesus and to foster the Catholic Faith. For our Catholic families, this means 
supporting the Church and her teaching, practicing the Faith in the home, and participating regularly in the 
life of the parish. Obviously this looks different for our non-Catholic families, whether they are Orthodox 
Christians, Protestants, or non-Christian. 

We value the presence of our non-Catholic students and their families in our schools. At the same time, it is 
especially important for the non-Catholic families among us to recognize that the Faith really is central for 
us. Our students are going to be taught the Catholic Faith in its fullness, and students will be required to 
attend Mass, other liturgies, and participate in activities which center around the Catholic Faith. While we 
would never want a child or a parent to feel as though they were being asked to act or pray in a way 
contrary to their own conscience, we need to have the freedom to pass on the fullness of the Faith in the 
best way we know how. 

For our part, we, the representatives of St. Anthony School, commit ourselves to helping support our 
non-Catholic students and their families in the particular needs which they have while attending a Catholic 
school. We pledge to foster the same environment which we believe will foster growth in holiness that we 
offer to all children. 

Priest Signature __________________________________________ Date_______________ 

By completing my/our permissions in JMC, I/we hereby acknowledge that I/we have read this handbook and 
will abide by these regulations, that I/we have had an opportunity to ask questions and its contents, and 
that I/we will fulfill my responsibilities to support the staff at St. Anthony School in their mission as a Catholic 
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school. We will foster an environment of trust and respect at home when it comes to the Catholic Church 
and receive its teachings and practice with openness. 

Parent Signature __________________________________________ Date_______________ 

APPENDIX II 
“Good Standing” AND “Active Parishioner” 

The Church make “being in Good Standing” clear in what are called The Precepts of the Church, as found in 
The Catechism of the Catholic Church (2041 -2043): 

1. Attend Mass on all Sundays and Holy Days of Obligation (January 1st, August 15th, November 1st, 
December 8th, December 25th) 

2. Receive the Sacrament of Reconciliation (Confession) at least once a year 

3. Receive the Eucharist at least once a year during the Easter season 

4. Observe the days of fasting (Ash Wednesday and Good Friday) and abstinence (all the Fridays of 
Lent) as prescribed by the Church 

5. Contribute to the material needs of the Church 

It is the expectation of St. Anthony School that parents will genuinely commit themselves to keeping these 
requirements. If in the view of the pastor/his delegate these expectations are not being met then 
membership status can and will be revoked, thus jeopardizing a child’s admission/retention in the school 
and/or their rate of tuition. 

Further, given that the schools rely upon the parish communities attached to them for support, there is a 
serious moral obligation to participate actively in the life of the parish as well as the school. In addition to 
attending Mass regularly, this would also include attending parish events, serving on parish committees, 
joining parish organizations, volunteering at parish events, and financially supporting the parish itself. This 
models stewardship of the faith and deepens families’ relationships with Christ.  

While not all of our children are able to attend the school which is partnered with their family’s individual 
parish, each family with a child in the school should be making a good faith effort to support the local 
community which makes that school possible. Habitual failure to do so can and will jeopardize a student’s 
status in the school. 

School - Parent Partnership (Diocese of Des Moines Catholic Schools Policy 505)  
It shall be the policy of the Diocese of Des Moines Catholic School Office, under the aegis of the Bishop, that 
the education of a student is a partnership between the parents and the school.  As partners, the school and 
parents will work together to meet the needs of the student, utilizing the resources available at the school.  
 
In the event the parent or guardian reduces the school’s ability to continue the partnership, 
parents/guardians may be requested to remove their student(s) from the school.   The school leadership 
reserves the right to require the withdrawal of the family if the administration determines the partnership 
has been irrevocably broken because of:  
 

1.​ Refusal to cooperate with school personnel 
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2.​ Refusal to adhere to diocesan or local policies and regulations 
3.​ Interference in matters of school administration or guidance 
4.​ A tuition balance, or balance in another school program, exists and the family has not made 

arrangements for payment.   
 
Iowa Student’s First Act Education Savings Accounts (ESA)  
The State of Iowa offers families educational savings accounts for students who do not attend a public 
school.   When the ESA application opens, St. Anthony School will notify all families.  ESAs can be used on 
your child’s tuition and other approved vendors on the Odyssey website. Please visit our St. Anthony School 
website for more ESA information.  
 
Your tuition account (on Blackbaud) allows you to be aware of the full amount billed to you by St. Anthony 
School. Odyssey will then pull your ESA dollars in August and January to pay towards your tuition balance.   
 
 

ACADEMICS AND FAITH FORMATION 
Essential Learnings (Student Learning Goals) (Diocese of Des Moines Catholic Schools 
Policy 110)  
The Diocese of Des Moines Catholic Schools Office, under the aegis of the Bishop, expects all schools to 
strive to attain the following Essential Learnings:  Students in the Catholic schools of the Diocese of Des 
Moines will be challenged as the result of their Catholic education to integrate Gospel values into their daily 
lives as they:   
 
Academic Outcomes:  

●​ access and use information effectively 
●​ apply technology competently 
●​ think critically and creatively 
●​ solve problems independently and cooperatively 
●​ reason scientifically, mathematically and historically   

 
Spiritual/Social Outcomes:  

●​ accept Church, civic and personal responsibility  
●​ anticipate and constructively react to change 
●​ communicate ideas and feelings effectively in various ways  
●​ demonstrate global awareness, cross cultural understanding, and social justice principles  
●​ demonstrate personal wellness practices  
●​ cultivate an understanding of and appreciation for the arts.      

 

 

 

 

Curriculum 
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St. Anthony School provides a comprehensive, faith-centered curriculum designed to support the 
academic, spiritual, social, emotional, and physical development of every student. 

 

Core Academic Subjects 

●​ Religion 
●​ Reading and Literature 
●​ Language Arts and Writing 
●​ Mathematics 
●​ Science 
●​ Social Studies 
●​ Handwriting (Cursive 2-8) 

Specials and Enrichment 

●​ Art 
●​ Band and Choir 
●​ Music (Grades K–5) 
●​ Physical Education 
●​ Guidance/Counseling 
●​ Health and Safety 
●​ Middle School Spanish 

 

Integrated Areas of Study​
The following topics are incorporated throughout the curriculum: 

●​ Human Growth and Development 
●​ Positive Behavioral Interventions and Supports (PBIS) 
●​ Catholic Social Teaching and service outreach opportunities 
●​ Digital Citizenship and Online Safety 
●​ Character Education and Virtue Formation 
●​ Social-Emotional Learning (SEL) 
●​ Media Literacy and Information Literacy 
●​ Study Skills and Executive Functioning Skills 
●​ Technology Integration 
●​ Cultural Awareness and Global Citizenship 
●​ Bullying Prevention and Personal Safety Education 

 

Human Growth and Development 

Human Growth and Development concepts are integrated into the religion, science, and counseling 
curricula and are presented from a Catholic perspective that recognizes the dignity of the human person 
and supports the development of the whole child. 

St. Anthony School's guidance counselor is available to support students' social, emotional, behavioral, and 
academic well-being and works collaboratively with families and staff to promote student success. 

Parent support and involvement are important components of this program. Parents who choose not to 
have their child participate in Human Growth and Development instruction, or in specific portions of the 
curriculum, must submit written notification to the school. 

Liturgies and Opportunities for Prayer 
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●​ All students in grades K-8 attend weekly school liturgies on Wednesdays. When Holy Days fall during 
the week, school liturgies will be on those days.  

●​ Liturgical Prayer Services will be embedded throughout the school year. 
●​ Students will have access to Adoration.  
●​ All students are expected to fully participate in weekly Masses and other religious activities 

while in attendance at school. 
 
Sacramental Preparation 

Preparation for the Sacraments of Reconciliation and First Holy Communion is a shared responsibility 
among parents, the parish, the school, and the student. 

●​ Parents are the primary educators of their children in the Catholic faith and play an essential role in 
sacramental preparation. 

●​ The parish and school partner with families to provide faith formation, instruction, and opportunities 
for spiritual growth as students prepare to receive the sacraments. 

●​ Preparation for the Sacraments of Reconciliation and First Holy Communion typically takes place 
during the second-grade year. 

Enrichment 
 

●​ Band and choir are available to students in grades 6–8 and provide opportunities for students to 
develop their musical talents, creativity, and performance skills. 

●​ Students interested in band will have the opportunity to explore and try various instruments during 
the spring of their fifth-grade year before selecting an instrument for middle school band 
participation. 
 

Homework 

●​ Homework is an extension of classroom learning that reinforces concepts taught during the school 
day and helps students develop responsibility, organization, and study skills. Homework assignments 
will be developmentally appropriate, meaningful, purposeful, and aligned with grade-level learning 
goals and expectations. 

●​ Students are expected to complete all assignments neatly, thoroughly, and to the best of their ability. 
AI may not be used in any capacity to assist in or create answers for homework assignments. Parents 
are encouraged to support their child's success by providing a consistent time, quiet environment, 
and appropriate space for completing homework. 

●​ To foster responsibility and preparedness homework items should not be dropped off or delivered to 
students during the school day. Students are expected to come to school prepared with all necessary 
materials and assignments. 

●​ Late work policies may vary by grade level and classroom. Teachers will communicate their 
expectations and procedures to students and families and will enforce those policies consistently 
throughout the school year.  

 

Section 504 Accommodations and Students with Disabilities 
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●​ St. Anthony School is committed to providing all students with access to and participation in the 
educational programs and services offered by the school. Students with a physical or mental 
impairment that substantially limits one or more major life activities may be eligible for 
accommodations under Section 504 of the Rehabilitation Act. 

●​ The school will make reasonable accommodations and modifications, within its resources and 
capabilities, to support students with temporary or permanent disabilities and to help ensure 
meaningful participation in school programs and activities. 

●​ If a parent or teacher believes a student may require accommodations due to a disability, the 
principal should be contacted. A team will be convened to review the student's needs and determine 
appropriate supports and accommodations. 

Textbooks/Library Books 
 

●​ All textbooks and library books are the property of the school.  Lost, soiled, or damaged books will 
result in paying fines.  When textbooks are issued to students, each teacher will keep a record of the 
number and condition of each student’s textbooks.    

Schoolwide Assessments 

●​ St. Anthony School administers a variety of assessments to monitor student growth, guide 
instruction, and evaluate educational programs. 

●​ Iowa Statewide Assessment of Student Progress (ISASP) is administered annually to students in 
grades 3–8. Results are shared with parents and are used to measure student achievement, support 
educational planning, and evaluate school programs. 

●​ Formative Assessment System for Teachers (FAST) is administered three times each year to 
students in kindergarten through grade 8. FAST provides data that helps educators monitor student 
progress, evaluate the effectiveness of core instruction, and identify students who may benefit from 
additional support to meet grade-level expectations. 

●​ Assessment of Children/Youth Religious Education (ACRE) is administered to students in grades 2, 
5, and 8. This assessment measures students' knowledge of the Catholic faith and helps guide 
religious education programming within the school and parish. 

Progress Report/Grading  
 

●​ A progress report, or report card, reflects the standards-driven education/Iowa Core Curriculum in 
our Diocese.  This progress report format summarizes a child’s educational success in the curriculum 
using proficiency levels.  Progress reporting is based on the following beliefs:  

○​ Progress reporting should promote self-esteem and motivate continued growth toward 
specific goals for each child.  

○​ Progress reporting should provide parents and students with accurate information and 
encourage parental involvement.  

○​ Progress reporting will recognize that each child has unique needs and will show 
accomplishments based on consistent norms.   

○​ Progress reporting and conferences will provide an opportunity for interaction with the best 
interest of the child in mind.   
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●​ The official Diocesan Progress Report evaluates students purely on the basis of the individual 
student’s ability rather than in relationship to the academic ability of other students in the same 
class or grade level.  

●​ Progress reporting and student assessment are based on the overall philosophy and mission 
statement of the Catholic Schools of the Des Moines Diocese.  Progress reporting is based on the 
following assessment principles and guidelines (K-8):  

○​ Differentiation of instruction is necessary in order for a student to grow and progress.  

○​ Behavior is not to be considered part of the proficiency level assessment.  Behavior is 
reported in a separate area on the progress report.  

○​ Extra credit will not be given at any diocesan school.  

○​ Teachers will use “0” on a progress report when in reference to the number of correct 
responses provided by the student.  Incomplete work will result in the use of “ID”, indicating 
insufficient data.  

○​ Incomplete work/late work will result in consequences laid out in teachers’ late work policies 
that are communicated with parents at the beginning of the school year. 

○​ Teachers will use a variety of assessment methods to determine students’ grades.  
●​ Progress reports are issued three times per year, at the end of each trimester, and may be accessed 

on the JMC parent portal.  

Failing Grade 

●​ When a student is at risk of receiving a failing grade, parents will be notified as early as possible. 
School staff will work collaboratively with the student and family to identify areas of concern and 
provide appropriate support. 

●​ If academic concerns persist, a meeting may be scheduled with the parents, teacher, and/or 
administration to review the student's progress and determine next steps. An intervention plan may 
be developed to address the student's needs, and progress will be monitored and documented. 
Teachers will continue to communicate with families and administration regarding the student's 
academic performance and growth. 

●​ The teacher will continue to inform the principal about the student's progress. If the progress is still 
unsatisfactory by midterm of the third trimester, the principal will inform the parents in writing of 
the likelihood of failure for the year and the need for remediation to take place. Before the teacher 
gives the F or ID as the culminating grade, the principal will review all documentation and give or 
decline permission for the F or ID to be given.  

●​ Note: A failing grade is used only for the student who has the ability to do the required work and 
receive a passing grade, but does not accomplish this.  

 
 
Communicating Progress  
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Communication on student progress will be shared with students and families with a proficiency rating of a 
1, 2, 3, or 4. These marks are provided for students/families on the standards and benchmarks assessed 
during each trimester.  This level is a snapshot of where a student is on each benchmark for meeting the 
standard.  A proficiency level of 3 means that the student is where he/she needs to be at that grade 
level for that benchmark. The proficiency levels are as follows. They DO NOT correlate to “letter grades.” 
 

Proficiency Level  Definition  

4  
 Excellence 

The student shows a solid understanding and exceeds what is required of the 
benchmark.   

3  
Meets Expectations 

The student has a solid understanding of the benchmark at grade level and can 
demonstrate the knowledge on multiple assessments.  
 
 *This is where we want all students to be by the END of the year.   

2  
Progressing  

The student has the beginning skills of understanding the benchmark; however, they 
need more practice to gain a solid understanding of the benchmark.   

1  
Not Yet There 

The student is not able to demonstrate an understanding of the benchmark at grade 
level and their skills may be below those needed to begin learning the standard.   

 

In addition to a proficiency level, students in grades 6, 7, and 8 will also be graded on an A, B, C, D, or F  
system which is based on the student's overall performance in that subject area.  The grading scale is:  

A+ 
 97-100%  

A  
93-96.9% 

A-  
90-92.9% 

B+  
87-89.9% 

B  
83-86.9% 

B-  
80-82.9%  

 

C+  
77-79.9%  

C  
73-76.9% 

C-  
70-72.9%  

D+  
67-69.9% 

D  
63-66.9%  

D-  
60-62.9%  

ID/F  
59.9%  

 
Academic Integrity 

●​ Academic honesty is expected of all students.  All students are expected to do their own work  and 
should ask teachers and parents for help when they need assistance or assignment clarification.  
Students who copy school work, homework, give assignment or test answers to others, or students 
who take answers from others will meet with the teacher who will contact families of the student(s).  
Students will have to redo the assignment/ an alternate assignment and serve a detention.      

The information outlined in the following is intended to provide students with guidelines to enable 
academic judgment, develop integrity, and preserve honor.   

●​ Directly Copying the work of another person without using all of the following: (1) quotation 
marks, (2) proper credit immediately following the quote, and (3) listing any sources on the 
“works cited” page at the end of the assignment.   

●​ Paraphrasing the ideas of another person without using all of the following: (1) proper credit 
immediately following the paraphrase and (2) listing the source on the works cited page at 
the end of an assignment.   

●​ Using and failing to properly credit any work or answers that have been written, created, or 
developed by another person.  This includes work or answers that have been generated 
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through electronic translation engines, literary summary sources, and inappropriate 
collaboration with other students.  

●​ Recycling previous submitted work is the resubmission of academic work that has been 
previously submitted by oneself or another student.  

●​ Using artwork or pictures without proper citation includes clip art that was created by 
another person, without proper citation. 

●​ AI Plagiarism includes unauthorized submission of text, computer code, mathematical 
solutions, imagery, or multimedia generated by artificial intelligence tools as one's own 
original work, when not authorized by the instructor. All submissions need to be entirely 
authored by the student. Disclosure should be given by students when AI assistance is 
provided.  

Burden of Proof & Administrative Review AI-detection software may be used as one factor among several 
in evaluating academic integrity. Flagged work triggers individualized review by the teacher and/or 
administrator, not automatic discipline. The student is given an opportunity to respond—for example, 
through an oral conference, production of drafts or notes, or explanation of the writing process. Final 
determinations remain consistent with the school’s existing disciplinary procedures and standards of 
review. 

Middle School Academic Expectations  
There are developmental changes for students in middle school in their social, emotional, and academic 
areas.  Middle school students continue to develop their self-discipline and have more responsibility in their 
lives both in and out of school.   

●​ Assignment Completion  
○​ This is a skill that students must learn and master for success later in life.  It is the expectation 

that students complete assignments independently and to the best of their abilities. 
Students are subject to following the late work policy established by their classroom teachers.  

●​ Preparation for Classes   

○​ Middle school students transition between classrooms and teachers throughout the school 
day. As students adjust to these routines, teachers will provide reminders and support to help 
them develop organizational skills and prepare for each class. 

○​ Students are expected to arrive to class on time and with all required materials. After an initial 
adjustment period, students who are unprepared for class or tardy may be subject to 
appropriate consequences.   

 
●​ Retakes 

○​ When students take a final unit test, they may have the opportunity to retake the test in order 
to improve proficiency.  Students may be required to meet with a teacher to show practice of 
the skills missed on the test before retaking.   
 

●​ Service Hours  
○​ Middle school students complete service hours during their 6-8th grade years.  This is an 

expectation for students of St. Anthony School.  Teachers of their grade will inform them of 
the number of service hours they need to complete.    
 

 

15 



 

ATTENDANCE 
Compulsory Attendance (Diocese of Des Moines Catholic School Policy 513) 
 
It shall be the policy of the Diocese of Des Moines Catholic Schools Office, under the aegis of the Bishop, 
that students enrolled in the Catholic schools follow the compulsory school attendance laws of Iowa. A child 
who has reached the age of six and is under sixteen years of age by September 15 is of compulsory 
attendance age, unless the parent or guardian of the child notifies the school in writing of the parent’s or 
guardian’s intent to remove the child from enrollment in the school district. (IAC 299.1A(2))  

Students who are enrolled in the 4 Year Old Universal Preschool program are also considered of compulsory 
school attendance age unless the parents, in consultation with the school, withdraw the child from the 
program. If withdrawal from the program is the option, parents will notify the school in writing. (IAC 
299.1A(3))  

Students should attend school the number of hours school is in session in accordance with the school 
calendar. Schools may establish a local policy concerning the minimum number of days/hours a student 
must be in attendance in order to successfully complete the requirements for student’s grade. Exceptions 
to this policy include children who have completed the requirements for graduation in an accredited school 
or have obtained a high school equivalency diploma.  

The principal must investigate the cause for a student’s truancy. If the principal is unable to secure the 
truant student’s attendance the principal will refer the matter to the county attorney.  

The school will participate in mediation if requested by the county attorney. The principal will represent the 
school in mediation. The school will monitor the student’s compliance with the mediation agreement and 
will report violations of the mediation agreement to the county attorney.  

Developing an attendance habit early of going to school routinely everyday to complete learning or work is 
important as future employers consistently identify that the habit of showing up to work is an important 
virtue that is missing in high school graduates today.   

Full Day/Half Day Attendance 
●​ Students must be in attendance 5 ½ hours a day, excluding lunchtime, to receive credit for a full day 

of school attendance.  Students who arrive after 10:00AM or leave before 2:00 PM are counted ½ day 
absent.   

 
Reporting Absences 

●​ Parents must notify the office before 8:20 AM if their child is to be absent for the day.  Please note 
the school office hours are 7:45 AM-3:45 PM. Any communication before or after those times should 
be conducted via email to the school office and the student’s  classroom teacher. 

●​ Medical and dental appointments are excused tardies when accompanied by a note from the 
doctor/dental office.   If the school has not been notified, the office will contact the parents to ask 
about the whereabouts of the student.   (IAC: 259A) 

●​ If a student has been gone for 3 consecutive days of absence for illness, a note from a doctor must 
be presented to the school.   

Valid Reasons For Being Absent from School  
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●​ Personal illness 
●​ Death or serious illness in the family  
●​ Other absences may be approved in advance by the administration on a case-by-case basis when 

deemed educationally appropriate. 
●​ Students involved in a school-sponsored activity off-site will not be counted absent/tardy. 

 
Procedures for Chronically Absent and Truant Students  
We always want to work with families to ensure they have the resources they need to make school 
attendance a priority.  When students miss too many days of school, it becomes hard for them to catch up 
on the learning and has been shown to have adverse effects on students well-being.  Below are definitions 
and procedures for supporting families and students with school attendance:  

●​ Chronically Absent - Chronically absent means students have missed 10% or more of the days of 
the trimester (about 5-6 days a trimester).   If a student has reached this threshold, the family will 
receive a letter from the school letting them know when 10% of days have been missed.   

●​ Chronically Absent - If missed days reach 15% of the days (about 8-9 days a trimester) the family will 
need to meet with the school to discuss hurdles and needed support for school attendance.   An 
“Absenteeism Prevention Plan” will be co-created between the school and family to create a positive 
path forward.   

●​ Truant - A student is truant when they miss 20% or more days in a trimester (10-11 days a trimester).  
When this threshold is reached, the county attorney will be notified along with the family.  

 Reporting Tardiness 

●​ Arriving on time is an important part of student success. Tardiness disrupts classroom instruction 
and results in lost learning time for both the tardy student and the class. 

●​ If a student will be arriving late, parents should notify the school before 8:20 a.m. and indicate 
whether a school lunch will be needed. Students arriving after 8:20 a.m. must report to the office to 
sign in before going to class. Parents should accompany their child to the office and then exit the 
building so the student may proceed independently to the classroom. 

●​ Repeated tardiness may result in administrative intervention and follow-up with the family. 

Student Attendance for Activities 
●​ It is recommended that a student be present for a minimum of a ½ day to attend a school related 

event or extracurricular activity.  
●​ High School Tournaments: In the event a local high school is involved in state level tournaments, 

students may obtain an excused absence providing the following criteria are met:  
○​ If possible, school work for the day must be completed and turned in to the teacher prior to 

departure, otherwise it must be turned in the following day.  Students will not receive make 
up work time for work assigned during their absence and it will need to be completed 
outside of the school day.   

○​ Students are responsible for obtaining the following day’s assignments and handing these in 
on time.   

 

 

Leaving School Grounds 
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●​ Students are not to leave the school building or playground during the school day without written 

permission from their parents/guardians.  A parent/guardian must physically enter the school 
building to sign a student out of school.  

●​ It is preferred that teachers are alerted before a student is taken out of school for any reason and as 
far in advance as possible.   

●​ If a student leaves the school without permission or is not in class, parents will be contacted and the 
student will be considered truant. If this happens, parents will be contacted by an administrator and 
a consequence will be issued to the student.  

Makeup Work 

●​ Upon returning to school, students are responsible for contacting their teachers to arrange for any 
missed assignments and make-up work. 

●​ Students will be allowed two school days to complete make-up work for each day missed due to 
illness or family emergency. Extended absences approved by the school will be considered on an 
individual basis. 

●​ Parents requesting homework for an absent student should contact the school office before noon. 
Assignments may be picked up after 3:20 p.m. or sent home with a sibling, neighbor, carpool 
member, or another designated student. 

Vacations  
 

●​ Families are encouraged to plan vacations and other activities during scheduled school breaks and 
holidays whenever possible. Absences for vacations during the school year are strongly 
discouraged, as they may result in missed instruction and learning opportunities. 

●​ If a student will be absent due to a family vacation, parents should notify the student's teacher(s) in 
advance. While teachers may provide assignments before the absence when feasible, some work, 
assessments, or classroom activities may need to be completed upon the student's return. 

●​ Students are expected to complete all make-up work within two school days for each day missed 
unless otherwise directed by the teacher. Additional assignments may be required to address 
missed learning. All make-up work must be completed by the deadlines established by the teacher. 
Work not submitted by the assigned deadline will be subject to the school's late work policy. 
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STUDENT BEHAVIOR EXPECTATIONS AND 
DISCIPLINE 
 
Discipline and Student Accountability (Diocese of Des Moines Catholic Schools Policy 
558)  
 
It shall be the policy of the Diocesan Catholic Schools Office, under the aegis of the Bishop, that each school 
adopt student responsibility and discipline policies.  

The policies shall relate to the mission and educational purposes of the school. The policies shall include, but 
not be limited to the following: attendance; use of tobacco, the use or possession of alcoholic beverages or 
any controlled substance, vaping or the use of e-cigarettes (see policy 570); harassment of or by students 
and staff; violent, destructive, and seriously disruptive behavior; suspension, expulsion and emergency 
removal; weapons and threats; physical restraint and abuse; out-of-school behavior; participation in extra 
curricular activities; academic progress; and citizenship. Discipline policies and student responsibilities 
should be communicated in a reasonable manner. 
 

Positive Behavior Interventions and Supports (PBIS) 

St. Anthony School uses Positive Behavior Interventions and Supports (PBIS), grounded in our Catholic faith 
and values, as the foundation of our school culture and behavior system. PBIS provides a consistent, 
schoolwide framework of expectations, positive reinforcement, and appropriate consequences for students 
in grades K–8. 

The goal of PBIS is to create a safe, supportive learning environment that promotes positive relationships, 
active engagement, personal responsibility, and self-regulation. Through clear expectations and consistent 
routines, students are encouraged to develop the behaviors and habits necessary for academic, social, 
emotional, and spiritual growth. 

Student Expectations 

At St. Anthony Catholic School, all students are expected to be Spiritual, Accountable, and Safe (SAS). 
These expectations provide a common language for how we live, learn, and grow together as a 
Christ-centered school community. 

SAS expectations are posted throughout the school and are explicitly taught at the beginning of the school 
year and reinforced through PBIS lessons and boosters throughout the year. Students are recognized and 
celebrated for consistently demonstrating these expectations in the classroom, throughout the building, 
and at school events. 
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Spiritual 

Students demonstrate a Christ-centered attitude by: 

●​ Participating reverently in Mass, prayer, and other faith experiences. 
●​ Treating every person with dignity, kindness, compassion, and respect. 
●​ Using words and actions that reflect the Gospel values. 
●​ Being honest, trustworthy, and forgiving. 
●​ Caring for God's gifts by respecting school property and keeping our classrooms and shared spaces 

clean. 

Accountable 

Students demonstrate responsibility by: 

●​ Taking ownership of their choices, words, and actions. 
●​ Following directions the first time they are given. 
●​ Coming to school prepared, organized, and ready to learn. 
●​ Completing assignments on time and giving their best effort. 
●​ Using time wisely and contributing positively to the learning environment. 
●​ Accepting responsibility for mistakes and working to make things right. 

Safe 

Students help create a physically and emotionally safe environment by: 

●​ Keeping hands, feet, and objects to themselves. 
●​ Walking calmly throughout the building and using school equipment appropriately. 
●​ Following classroom, hallway, playground, cafeteria, restroom, and dismissal procedures. 
●​ Including others and treating classmates with kindness, respect, and empathy. 
●​ Using technology responsibly and following all school technology expectations. 
●​ Not using personal cell phones, smart watches, or other personal electronic devices during the 

school day unless specifically authorized by school staff. 
●​ Practicing healthy habits, including proper handwashing and personal hygiene. 

Developing positive behavior and strong social skills is just as important as developing academic 
knowledge. As disciples of Christ, we believe discipline is an opportunity for growth, reflection, and 
restoration. Our goal is to help every student develop the character, responsibility, and faith necessary to 
become compassionate leaders who serve God and others. 

Discipline 

Discipline is an essential component of Catholic education and Christian living. Parents and guardians are a 
child's first teachers and play a vital role in fostering positive habits, personal responsibility, and respect for 
others. A strong partnership between home and school is essential to helping students grow academically, 
socially, emotionally, and spiritually. 
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●​ At St. Anthony School, discipline is rooted in mutual respect, personal dignity, and the belief that 
every individual is created in the image of God. We strive to create a learning environment that is 
safe, orderly, and conducive to student growth and achievement. Students are expected to 
demonstrate behaviors that support both their own learning and the learning of others. 

●​ Through our PBIS framework and SASexpectations, the school teaches, reinforces, and celebrates 
positive behaviors while providing guidance and support when expectations are not met. Students 
are expected to follow behavior expectations appropriate to various settings throughout the school, 
as outlined in the SAS framework. 

Inappropriate Behavior  

At St. Anthony School, we recognize that children are continually learning and growing. Mistakes are a 
natural part of that process and provide valuable opportunities for reflection, growth, and learning. When 
behavioral concerns arise, we work collaboratively with students and families to teach appropriate 
behaviors, repair harm when necessary, and help students make better choices in the future. 

The behavior examples outlined below are not intended to be all-inclusive but represent common behaviors 
that may require intervention. Our goal is to maintain a safe, respectful, and welcoming environment where 
all students and adults can learn, work, and thrive. 

Staff Managed Behaviors  Admin Managed Behaviors  

Not Following Directions 

●​ Refusal to follow directions 
●​ Off-task behavior 
●​ Disrupting the learning of others 
●​ Dress code violations 

Relationship Concerns 

●​ Socially rude or disrespectful comments 
●​ Blurting out, excessive talking, or 

inappropriate noise 
●​ Inappropriate displays of affection (e.g., 

holding hands, arms around one another) 

Language 

●​ Incidental swearing 
●​ Name-calling 
●​ Unkind words or actions 
●​ Use of inappropriate or insensitive language 

 

Safety Concerns 

●​ Roughhousing or horseplay without intent 
to harm 

●​ Leaving class briefly without permission 
●​ Throwing objects that do not cause injury 

Defiance and Disruption 

●​ Repeated refusal to follow directions 
●​ High-intensity defiance 
●​ Leaving a classroom or learning area 

without permission and refusing to return 
●​ Significant disruption to the learning 

environment 

Relationship and Harassment Concerns 

●​ Threats or intimidation 
●​ Harassment, bullying, or cyberbullying 
●​ Aggressive behavior toward others 
●​ Inappropriate sexual behavior or physical 

contact 

Language 

●​ Profanity directed at others 
●​ Hate speech, discriminatory remarks, or 

slurs 
●​ Sexually explicit language 

Safety and Security 

●​ Physical aggression with intent to cause 
harm 

●​ Fighting 
●​ Possession or use of alcohol, tobacco, drugs, 

or vaping devices 
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Property 

●​ Writing on desks, books, lockers, or other 
school property 

●​ Minor theft of classroom materials 

Technology 

●​ Playing games during instructional time 
●​ Editing or deleting another student's work 
●​ Unauthorized use of cell phones, 

smartwatches, or earbuds 

Academic Honesty 

●​ Copying another student's work 
●​ Cheating (including unauthorized use of AI) 
●​ Dishonesty related to schoolwork or 

classroom expectations 

●​ Possession of a weapon or dangerous object 
●​ Gang-related activity 
●​ Elopement from school grounds 

Property 

●​ Vandalism or significant property damage 
●​ Arson or possession of combustible 

materials 
●​ Serious theft of personal or school property 

Technology 

●​ Accessing, possessing, or sharing 
inappropriate images 

●​ Hacking, bypassing security measures, or 
misuse of school networks 

Academic Dishonesty 

●​ Forging signatures or school documents 
●​ Repeated or significant incidents of 

cheating (including unauthorized use of AI) 

 

The examples above are not all-inclusive. School staff and administration reserve the right to determine the 
appropriate level of response based on the frequency, severity, and impact of a student's behavior. 

Administrative support is generally requested when a behavior is severe in nature, creates a safety concern, 
substantially disrupts learning, involves harassment or intimidation, or continues despite documented 
classroom interventions. Administration reserves the right to determine the appropriate level of response 
based on the severity, frequency, and impact of the behavior.  

Acknowledgement  
 
We believe students bring qualities to our community that help it be positive, and they should be 
celebrated for those positive qualities that make the learning environment safe, welcoming, and 
collaborative.  There are a variety of different ways students can be recognized at St. Anthony School.  Some 
of these can be found below.   

●​ SAS Tickets - these acknowledgements are given to students in the moment to recognize students 
for doing the correct behavior and contributing to a positive school environment.  Students can keep 
their tickets and turn them in for rewards such as spending time with a friend, eating lunch with the 
teacher, helping out in the classroom, going to lunch with the principal, etc.   

●​ SAS Hawk Awards- Students can be nominated by teachers to receive SAS Hawk awards.  These 
students will have their picture taken and posted to our school social media and will receive an extra 
PBIS incentive. 

●​ Individual and Classroom Recognition - Staff will call or email parents highlighting the positive 
contributions their child brings to the school environment. Classrooms will earn incentives through 
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collective positive behavior. These celebrations will be communicated to parents by the classroom 
teacher. 

●​ Throughout the school year, St. Anthony School hosts a variety of whole-school celebrations that 
bring our community together. These events provide opportunities for students to celebrate 
accomplishments, strengthen relationships, and enjoy fun, engaging activities as a school family.  

Accountability and Behavior Support 

At St. Anthony School, every student is expected to demonstrate behaviors that are Spiritual, Accountable, 
and Safe throughout the school day. These expectations are explicitly taught, modeled, practiced, and 
reinforced through our schoolwide PBIS framework. 

When students make choices that do not align with these expectations, staff members respond with 
appropriate guidance, reteaching, restorative conversations, and consequences designed to help students 
learn from their mistakes while maintaining a safe, orderly learning environment. 

We believe strong partnerships with families are essential to student success. School staff will communicate 
with parents as appropriate based on the nature, severity, frequency, and impact of a student's behavior. 
Working together, we can help students learn from mistakes, repair harm, and continue to grow in 
character. 

Behavioral incidents are documented to ensure consistency, identify patterns, communicate with families, 
and provide appropriate support for students. 

The behavioral responses outlined below represent common school practices but are not intended to be an 
exhaustive list. Administration reserves the right to determine appropriate interventions and consequences 
based on the student's age, developmental level, severity and frequency of the behavior, safety concerns, 
and the individual circumstances surrounding each incident. 

Grace is freely given. Expectations are clearly taught. Accountability is consistently applied. 

Possible Behavioral Responses 

Behavioral responses are selected based on the student's age, the severity of the behavior, frequency of the 
behavior, and the individual circumstances surrounding the incident. Not every consequence will be 
appropriate for every situation. The purpose of school discipline is to teach responsibility, restore 
relationships when possible, and maintain a safe, orderly learning environment where all students can 
learn. 

●​ Reteaching​
 Reviewing and practicing the expected behavior with the student. 

●​ Restorative Conversation​
 A guided discussion that helps the student reflect on their choices, understand the impact of their 
actions, and repair harm when appropriate. 

●​ Loss of Privilege​
 Temporary loss of a classroom, school, or extracurricular privilege related to the behavior. 

●​ Time Away from Instruction​
 A brief opportunity for a student to regain self-control before returning to learning. 
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●​ Detention​
 Time before, during, or after school designated for reflection, skill-building, or completion of 
assigned responsibilities. 

●​ Restitution or Repair​
 Actions taken by a student to restore damaged property, repair relationships, or make amends for 
their behavior. 

●​ Administrative Intervention​
 A conference with school administration, which may include parent communication, behavior 
planning, suspension, or other appropriate disciplinary action. Serious offenses may also lead to 
student expulsion. 

HEALTH POLICIES AND PROCEDURES 
Student Medication  (Diocese of Des Moines Catholic Schools Policy 534) 
 
It shall be the policy of the Diocesan Catholic Schools Office, under the aegis of the Bishop, that all schools 
discourage the administration of medication during school hours or during school-related activities, unless 
it is administered by the parents or it is necessary for the health and well-being of the student.   
 
Medications may be administered by the school nurse or other principal designated school personnel who 
have successfully completed a medication administration course conducted by the school nurse, a licensed 
pharmacist, or through the Area Education Agency (AEA).  Record of course completion shall be kept in the 
employee’s personnel file.  Periodic updates are required.  (281-IAC 41.12)   
 
All prescriptions and over-the-counter medications must be turned in to the school office to be left with the 
person designated by the principal.   
 
No school personnel shall administer medication to any student nor shall any student possess or consume 
any prescription or non-prescription medication until a completed and signed School Medication 
Authorization Form (Regulation 534.1) is filed with the school office.   
 
Prescription medications must be in the original container with date, student’s name, name of licensed 
medical professional, medication, dosage and time.  Over the counter medications must be in the original 
container and must be labeled with the student’s name and have a signed parent permission form.  A 
student may be considered for co-administration or self-administration of medication with demonstrated 
competency, written licensed medical professional instructions and written parental consent.   
 
Medications for students on field trips less than 8 hours in duration are to be sent with the student in an 
envelope labeled with the student’s name, medication name, dose and time to be given.  The envelope is to 
be given to the person in charge of the field trip prior to leaving for the trip.  For longer field trips, parents 
are to make arrangements with the school.   
 
Parents may administer prescription medication and/or over-the-counter medications at school to their 
own child without any authorization form.  Nothing in this policy shall prohibit any school employee from 
providing emergency assistance to students, including administering medication.  (Specific information 
about student health and medication can be found in the Health Practices and Procedures Manual for 
School Nurses in the Diocese of Des Moines Schools.)      
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Dental Screening (Diocese of Des Moines Catholic Schools Policy 713) 
 
It shall be the policy of the Diocese of Des Moines Catholic Schools Office, under the aegis of the Bishop, 
that a student enrolled in kindergarten or ninth grade in a Catholic elementary or secondary school of the 
Diocese complete the dental screening requirements of the state of Iowa. IAC-641-51.1(135)  It shall be the 
duty of the school officials to ensure that a valid certificate of dental screening or certificate of dental 
screening exemption is on file for each kindergarten and ninth grade student enrolled.     
 
Dental screening is a visual assessment, is non-invasive and non-diagnostic.  Dental screening for 
elementary school students (K-8) may be performed by a licensed dentist, licensed dental hygienist, 
licensed physician, licensed physician assistant, or a licensed nurse.  Dental screening for high school 
students (9-12) shall be provided by a licensed dentist or a licensed dental hygienist.     
 
The student or student’s parents shall submit a valid Iowa Department of Public Health Certificate of dental 
screening (See Regulation 713.1) to school officials, which shall be kept on file during the student’s 
enrollment.  If the student has been enrolled or enrolls in another Iowa school, the dental screening record 
should be transferred to the new school.  Written permission to transfer dental screening records to another 
school is not required.   
 
An exemption from dental screening may be granted for financial hardship for anyone who is unduly 
burdened by the cost of a dental screening.  The certificate of exemption for financial reasons (See 
Regulation 713.2) must attest that the screening would cause a genuine financial burden to the family and 
must be signed and dated by a dentist, dental hygienist, physician, physician assistant or nurse.    
 
An exemption for religious reasons is allowed by law; however, since there is no legitimate religious 
exemption for Catholics, Catholic students may not claim such an exemption.  Persons of other faiths who 
claim religious exemption must have the exemption form notarized.    
 
Communicable Diseases (Diocese of Des Moines Catholic Schools Policy 537) 
 
It shall be the policy of the Diocesan Catholic Schools Board that any case of a communicable disease in a 
Catholic school should be reported to the school nurse or the Iowa Department of Public Health.  The 
school nurse or the principal upon the instructions of the Department of Public Health is responsible for 
exclusion and readmission of students based on Department guidelines. Parents of a child(ren) exposed to 
a communicable disease, e.g. chicken pox, head lice, pink eye, impetigo, ringworm, scabies, strep throat, 
whooping cough must be notified.  Likewise, parents are to notify the school of any child with a 
communicable disease. 
 
Immunization (Diocese of Des Moines Catholic Schools Policy 528) 
 
It shall be the policy of the Diocesan Catholic Schools Office, under the aegis of the Bishop, that all students 
enrolled in a Catholic school be adequately immunized. 
 
Iowa Code 139A.8 requires all students enrolling in an Iowa school to submit proof of immunizations to the 
admitting official using an Iowa Department of Public Health certificate of immunization or a provisional 
certificate, unless a valid certificate of religious or medical exemption has been submitted.  
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Iowa law requires parents and guardians to assure their children obtain legally required immunizations in 
accordance with the dose and age requirements and necessitates schools to exclude from enrollment 
children who are not adequately immunized. These vaccines include:  

●​ Diphtheria/Tetanus/Pertussis (DTap)  
●​ Polio  
●​ Measles/Rubella (MMR)  
●​ Hepatitis B (Elementary or Secondary School)  
●​ Varicella Meningococcal (A,C,W,Y) - (prior to entering 7th and 12th Grades) 
●​ Haemophilus influenzae type B - (24 months of age and older)  
●​ Pneumococcal - (24 months of age and older) 

Nicotine/Tobacco Free Campus (Diocese of Des Moines Policy 710)  
 
It shall be the policy of the Diocese of Des Moines Catholic Schools Office, under the aegis of the Bishop, 
that diocesan schools adhere to the state of Iowa Smoke Free Air Act. (ICC 142D)  
 
Smoking or use of smokeless tobacco or non-FDA approved nicotine products, for purposes of this policy, 
“smoking” includes, but is not limited to, burning or vaporizing tobacco or other products in a cigarette, 
cigar, pipe, electronic cigarette, or any noncombustible product, which may or may not contain nicotine, 
that employs a heating element, power source, electronic circuit, chemical, or mechanical means, 
regardless of shape or size, that can be used to produce vapor from a solution of substance, is not permitted 
in or on school buildings, school grounds, school property, school vehicles, or non-school owned property 
used for extracurricular activities. This includes enclosed places of work and study, all outdoor areas such as 
parking lots and sports areas/stadiums, and private vehicles on school parking lots.  
 
This policy applies to employees, students & visitors at all times, including school-sponsored and nonschool 
sponsored events.  
 
Diocesan schools shall display the appropriate non-smoking signs in and around their campuses, at the 
entrances to the school and on school owned vehicles. The signs must be clear and conspicuous from the 
exterior of school vehicles.  
 
Failure to follow the law may result in a monetary fine to both the offender and the school.  
 
The school administration is responsible for addressing violations of this policy when the use of the property 
involves school activities and/or events. In the event of violation during a non-school event, school 
administration will bring violation to the attention of parish administration. 
 
School Nurse  

●​ A school nurse is onsite one day a week from 8:00 AM - 3:20 PM.  The nurse maintains individual 
pupil health records as required by the State of Iowa.  The school nurse keeps track of certificates of 
immunization that are required for every new student before they enter school.   
 

 

26 



Illness/Accident 

●​ If a student becomes ill or is injured during the school day, they should notify their teacher or 
another St. Anthony School staff member. The student will be sent to the school nurse or designated 
staff member for evaluation. 

●​ The nurse or designee will assess the student's condition and determine whether the student may 
remain at school or should be sent home. If a student becomes ill or is injured, a parent/guardian or 
emergency contact will be notified as appropriate. Students will not be dismissed from school due to 
illness or injury until arrangements have been made with a parent/guardian or authorized 
emergency contact. 

●​ If a parent/guardian receives a phone call or text message directly from their child requesting to be 
picked up due to illness, they should contact the school office to speak with the nurse or designee 
before coming to school. This helps ensure that the student's condition has been properly assessed 
and that appropriate procedures are followed. 

When to Keep Your Child Home 

To help maintain a healthy learning environment, parents are asked to use the following guidelines when 
determining whether their child should attend school. 

Keep Your Child Home If: 

●​ The student has experienced vomiting or diarrhea within the past 24 hours. 
●​ The student has a fever of 100°F or higher. Students should remain home until they have been 

fever-free for at least 24 hours without the use of fever-reducing medication. 
●​ The student has been diagnosed with strep throat and has not yet completed 24 hours of antibiotic 

treatment. 
●​ The student has been diagnosed with pink eye (conjunctivitis) and has not yet completed 24 hours 

of prescribed treatment or symptoms remain significant. 
●​ The student has chickenpox and all blisters have not yet formed scabs. 
●​ The student has been diagnosed with impetigo and has not yet completed 24 hours of prescribed 

treatment. 
●​ The student has a runny nose accompanied by a fever, headache, or other significant symptoms of 

illness. 
●​ The student has an unexplained rash that has not been evaluated by a healthcare provider. 
●​ The student is not well enough to participate in normal school activities. 

 

Your Child May Attend School If: 

●​ The student has a mild stomachache but is otherwise feeling well and able to participate in school 
activities. 

●​ The student has a runny nose due to allergies or a minor cold without fever or other significant 
symptoms. 
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●​ The student has a rash that has been evaluated by a healthcare provider and is cleared to attend 
school. 

●​ The student has a mild headache that improves with rest, hydration, or medication and is otherwise 
able to participate in school activities. 

●​ The student is experiencing menstrual symptoms that can be managed and does not prevent 
participation in normal school activities. 

If you are unsure whether your child should attend school, please contact the school nurse or office 
for guidance. 

Health Guidelines 

●​ If a student is absent due to illness for more than three consecutive school days, a note from a 
healthcare provider may be required upon the student's return to school. 

●​ If a student needs to remain indoors during recess for more than one day due to illness or injury, a 
note from a healthcare provider is required. 

●​ If a student is unable to participate in physical education classes for more than one day, a note from 
a healthcare provider is required. 

●​ Students may bring and use lip balm (ChapStick®) and cough drops at school. The privilege to use 
these items may be restricted if they become a distraction or are used inappropriately. 

Screenings  
 

●​ Vision Screenings are conducted annually for students in grades 1, 4, and 7, as well as for students 
when a concern is identified. 

●​ Hearing Screenings are conducted annually for all elementary students (PK–5). Students who do 
not pass the initial screening will receive a second screening and may be referred for additional 
evaluation by an audiologist. 

○​ Parents/guardians will be notified of screening results if concerns are identified following the 
second screening. Please note that hearing screenings are intended to identify potential 
concerns and do not detect all hearing or ear-related conditions. 

○​ If a student has recently experienced hearing or ear-related issues, parents/guardians are 
encouraged to notify the school nurse so that this information can be shared with the 
audiologist, as appropriate. 

○​ Parents/guardians may decline hearing screening by notifying the school nurse prior to the 
scheduled screening date. Hearing screenings may also be conducted for students of any age 
upon parent/guardian request or upon teacher recommendation with parent/guardian 
consent. 

Questions regarding vision or hearing screenings should be directed to the school nurse or administration. 
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Severe Food Allergies 
 
St. Anthony School does have students with severe, life threatening food allergies.  Due to the risk of 
hepatitis and individual food allergies, the Polk County Health Department has strongly suggested strict 
guidelines in the way treats, snacks, and holiday parties are handled at school.   
Please send snacks and treats that contain NO peanuts, peanut oil, or products that may have been 
manufactured around nuts. 
Please read all food preparation labels carefully.  
 

 

STUDENT CLOTHING EXPECTATIONS  
Students are expected to come to school neatly dressed, well-groomed, and prepared to learn. Clothing 
should be clean, modest, appropriately fitted, and consistent with the values and learning environment of 
St. Anthony School. 

General Expectations 

●​ Shoes must be worn at all times. 
●​ Hair color must be a natural color. 
●​ Clothing must be clean, in good condition, and free from excessive tears or fraying. 
●​ Students in grades 2–8 must keep their uniform shirts tucked in throughout the school day. 
●​ Students in grades 2–8 must wear a belt when wearing clothing with belt loops. 
●​ Kindergarten and first-grade students are not required to tuck in their shirts or wear belts. 
●​ School administration reserves the right to determine whether clothing, accessories, hairstyles, or 

grooming are appropriate for the school environment. 

Shirts 

●​ Polo shirts must be white or any shade of blue or yellow. 
●​ Shirts must have a collar and sleeves. 
●​ Shirts should be appropriately sized and worn as intended. 

Pants 

●​ Pants must be navy blue, black, or khaki. 
●​ Pants must be worn at the waist. 
●​ Pant hems may not drag on the ground. 

The following are not permitted (on uniform nor dress down days): 

●​ Leggings worn as pants 
●​ Tight-fitting or skin-tight pants 
●​ Spandex-style pants 
●​ Printed leggings 
●​ Low-rise pants 
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Shorts, Skorts, Jumpers, and Capris 

●​ Shorts, skorts, jumpers, and capri pants must be navy blue, black, or khaki. 
●​ Shorts, skorts, and capris may be worn from March through October. 
●​ Garments must be worn at the waist. 
●​ Shorts, skirts, skorts, and jumpers must be of an appropriate length. When standing naturally with 

arms at the sides, the hem should extend beyond the student's fingertips. 

The following are not permitted (on uniform nor dress down days): 

●​ Short shorts 
●​ Skin-tight shorts or skorts 
●​ Clothing that exposes undergarments or becomes revealing when sitting, bending, or moving 

Sweaters, Vests, and Pullovers 

●​ Sweaters, vests, and pullovers must be white or any shade of blue or yellow. 
●​ Approved styles include cardigans, button-front sweaters, vests, crew necks, and V-necks. 
●​ An approved uniform shirt must be worn underneath. 

St. Anthony School Apparel 

Approved St. Anthony School apparel may be worn as permitted by the school. School-approved apparel 
must be purchased through the designated school vendor and comply with all dress code expectations 
unless otherwise communicated by the administration. 

Purchasing School Approved Clothing 
●​ Local Stores and On-Line - You may purchase clothes to fit our dress code at any store you choose 

as long as the above guidelines are followed.  You can buy approved St. Anthony School apparel at 
https://flashprintingdm.square.site/s/shop. The 4 St. Anthony School options (page 2) may be worn as 
a part of the school uniform. 

●​ School spirit clothing can be purchased from First Place Spirit Wear and can only be worn on Fridays.  
 

●​ Used Uniform Clothing - We put used/donated clothing out in the hallways at Back-to-School time 
and conferences.  Anyone is welcome to take what they may need.  Anyone is also welcome to come 
to school at any time to look through what we have.  Parents/guardians may also donate used 
uniform items at school anytime.   

Dress Code Compliance 

Students who are not in compliance with the dress code may be required to correct the issue, contact a 
parent/guardian for appropriate clothing, or receive other consequences consistent with school policies. 
Repeated dress code violations may result in administrative intervention. 

 
 

 

 

30 

https://flashprintingdm.square.site/s/shop
https://1stplacespiritwear.com/schools/IA/Des%20Moines/St.%20Anthony%20School


Mission Awareness Dress Down Day  
The last school Friday of each month is designated as a mission day.  On this day students are allowed to be 
out of uniform, provided that they participate in the mission.  Missions could include donating money or 
goods that have been specifically requested).  We ask that the following guidelines be followed on dress 
down days:  

●​ Clothing sits at the waist and is not baggy, tight, or torn 
●​ Shirts have sleeves  
●​ Shorts are mid-length on the thigh or longer and are walking shorts 
●​ Pants do not include jeggings, legging, or clothing with spandex 
●​ Athletic wear such as yoga pants or basketball shorts are not worn, pants are free from writing 
●​ Clothing should be free from any words, concepts, or ideas that are not school appropriate  
●​ Pajamas and not acceptable clothing for dress down days unless otherwise indicated by the school  
●​ Clothing must be appropriate for a Catholic School setting  

 
All final school clothing decisions will be determined by the St. Anthony School administration.  
 
Spirit Wear Days  

●​ Fridays are designated as Spirit Wear Days at St. Anthony School. Students may wear approved St. 
Anthony School or Dowling Catholic High School spirit wear in place of their uniform shirt. Spirit 
wear must be paired with approved uniform bottoms and otherwise comply with the school's 
dress code. 

●​ Approved spirit wear is available through  First Place Spirit Wear. 

Physical Education (PE) Attire Expectations  

●​ For student safety and to protect the gymnasium floor, all students must wear socks and athletic 
shoes (tennis shoes/sneakers) during physical education classes. 

●​ Students in grades 6–8 are required to change into appropriate athletic attire for all physical 
education classes. Students who have physical education during first period may wear their athletic 
attire to school and change into their regular dress code clothing after class. 

Winter Wear 

●​ Students are expected to dress appropriately for weather conditions throughout the school year. 
Unless the temperature or wind chill is below 10°F, students will participate in outdoor recess and 
activities. 

●​ During cold, wet, or snowy weather, students should come to school with appropriate winter attire, 
including a coat, hat, gloves or mittens, and boots when necessary. To help keep classrooms clean 
and dry, students who wear boots are encouraged to bring a separate pair of shoes to wear indoors. 

●​ For the safety and well-being of all students, school staff reserve the right to restrict participation in 
outdoor activities or field trips when a student is not dressed appropriately for the weather 
conditions. Parents/guardians may be contacted if appropriate clothing is not available. 
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FOOD SERVICE   
Meal Accounts 

Each family is assigned a school meal account. Students use a personal identification number (PIN) to 
purchase meals. Payments and account management are completed through Blackbaud. 

Breakfast 

●​ Breakfast is available daily and is optional for all students. Breakfast service begins at 7:50 a.m. and 
ends at 8:15 a.m. 

●​ Students wishing to eat breakfast should report directly to the cafeteria upon arrival at school, but 
not before 7:50 a.m. Students are expected to finish breakfast and be in their classrooms by 8:20 a.m. 

●​ Breakfast purchases are charged to the student's meal account. 

Lunch 

●​ Students in grades K–8 may participate in the school's hot lunch program each day. School meals 
meet federal nutrition guidelines and include milk and water options. 

●​ Students who bring lunch from home may bring beverages other than milk or water; however, soda 
and energy drinks are not permitted. 

●​ Students are expected to remain on campus during the lunch period. 

Free and Reduced-Price Meals 

●​ Free and reduced-price meal benefits are available to families who qualify under federal income 
guidelines. Families are encouraged to complete an application, which may be submitted during 
registration or at any time throughout the school year. Applications are available through the school 
office. 

Outside Food 

●​ To maintain consistency and fairness for all students, meals purchased from restaurants or other 
outside food vendors may not be delivered to students during the school day. 

●​ Students may bring food from home, including food purchased from a restaurant or store, provided 
it arrives with the student at the beginning of the school day and complies with school nutrition 
expectations. 

Lunch Visitors 

●​ Parents and guardians are welcome to join their child for lunch. Visitors should notify the school 
office by 9:00 a.m. to be included in the daily meal count. Visitors purchasing a school lunch will be 
charged the current adult meal price. 
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TRANSPORTATION REGULATIONS + PROCEDURES 
Car Line 

●​ To help ensure a safe and efficient arrival and dismissal process, all vehicles must display a family 
name sign on the dashboard or sun visor. Families with multiple last names should include all 
applicable names on the sign using large, easy-to-read lettering. 

●​ St. Anthony School utilizes two car line routes through the main parking lot. Families may choose 
either route; however, students should consistently use the same drop-off and pick-up location 
throughout the school year, even if all riders are not present on a given day. Consistency helps staff 
safely and efficiently supervise arrival and dismissal. 

Morning Arrival 

●​ The main school entrance opens at 7:50 a.m. 
●​ Upon arrival, students should proceed directly to the main foyer or cafeteria. 
●​ Students are dismissed to their classrooms at 8:00 a.m. 

Afternoon Dismissal 

●​ Students should report directly to their designated dismissal area at the end of the school day. 
●​ Unless otherwise announced due to weather conditions, students are expected to wait outside in 

their assigned car line area. 
●​ All students should be picked up and off school grounds by 3:35 p.m. unless participating in a 

school-sponsored activity. 
●​ If a student will be picked up after 3:35 p.m., parents/guardians must notify the school office. 
●​ Students remaining on campus after 3:35 p.m. without prior arrangements will be sent to Junior Plus 

and charged the applicable drop-in fee. 

If a student is required to remain after school for academic, behavioral, or extracurricular reasons, 
parents/guardians will be notified in advance whenever possible. 

Bicycles 

●​ Students riding bicycles to school must walk their bicycles once they enter school property and 
continue walking them until they reach the designated bike racks. Bicycles should be securely 
parked and locked. Helmets should be stored in the student's locker during the school day. 

●​ At dismissal, students must walk their bicycles to the edge of school property before riding. 

Prohibited Transportation Devices 

For safety reasons, mopeds, skateboards, rollerblades, electronic scooters, and electronic bicycles are not 
permitted on school or parish property. 
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GENERAL INFORMATION 
Athletics (Middle School Only)  

●​ See our website (school.stanthonydsm.org) to view information on Parish Athletics.   
●​ Athletic Handbook URL: tinyurl.com/DMdioceseAthleticHandbook 

Celebrations 

Birthdays 

●​ Birthdays are a special occasion, and students in grades K–5 are welcome to celebrate with their 
classmates. Participation is entirely optional, and families are encouraged to consider non-food items 
as a fun and inclusive way to celebrate. 

Suggested non-food birthday treats include: 

●​ Pencils 
●​ Bookmarks 
●​ Stickers 
●​ Erasers 
●​ Other small classroom-appropriate items 

Families may also choose to participate in a Birthday Book Club by donating a book to the classroom 
library. A bookplate or inscription recognizing the student may be placed inside the book. 

If families choose to provide food treats, the following guidelines must be followed: 

●​ Treats must be commercially prepared and prepackaged. 
●​ Each treat must be individually wrapped. 
●​ Treats must be nut-free. 
●​ Treats must comply with the school's snack and wellness guidelines. 
●​ Parents/guardians must check with the classroom teacher regarding any food allergies or dietary 

restrictions before sending treats to school. 
●​ Distribution of treats will occur at the discretion of the classroom teacher and in a manner that 

minimizes disruption to instructional time. 

The following items are not permitted: 

●​ Soda or other carbonated beverages 
●​ Homemade treats 
●​ Items requiring refrigeration or freezer storage 
●​ Items requiring utensils for serving or consumption 

 

 

34 

http://school.stanthonydsm.org
http://tinyurl.com/DMdioceseAthleticHandbook
https://docs.google.com/document/d/1eCgkiA8zaIkFNcr-Wv8EvVsmUS4vi-6wWbba2_Y9U_U/edit?usp=sharing


Classroom Parties 

●​ St. Anthony School celebrates three classroom parties each year: Halloween, Christmas, and Easter. 
These events are coordinated by homeroom parents in collaboration with classroom teachers. 

●​ To ensure the safety and inclusion of all students, homeroom parents and teachers must 
communicate regarding food items brought to classroom celebrations. All treats and snacks should 
comply with school allergy, wellness, and food safety guidelines. 

Snacks 

●​ Students in grades K–2 participate in a classroom snack program and may take turns bringing 
snacks to share with classmates. Students in grades 3–8 may bring an individual snack from home if 
permitted by their classroom teacher. 

●​ To support student wellness and maintain a clean learning environment, snacks should be easy to 
eat, minimally disruptive, and reasonably nutritious. Families are encouraged to send snacks that are 
individually portioned and do not create excessive mess. 

Examples of approved snacks include: 

●​ Fresh fruit 
●​ Fresh vegetables 
●​ Applesauce or fruit cups 
●​ Raisins, dried fruit, or trail mix (as permitted by allergy guidelines) 
●​ Granola bars or breakfast bars 
●​ Protein bars or protein packs 
●​ Crackers, pretzels, or baked snack crackers 
●​ Individual servings of cereal 
●​ Popcorn 
●​ Other individually packaged snacks approved by the classroom teacher 

The following items are not permitted: 

●​ Candy, gum, or dessert items 
●​ Soda, energy drinks, sports drinks, or flavored beverages 
●​ Large bags of snack foods intended for sharing 
●​ Messy snacks that leave excessive residue on hands, desks, or classroom materials 
●​ Snacks that do not comply with classroom allergy restrictions 

*Water is the only beverage permitted during classroom snack times. 
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Updating Your Contact Information  
 

●​ Please notify the school office promptly concerning any changes to your address, email, phone 
number, emergency information, school districts, or mileage distance.  This information should also 
be updated in JMC so that we have accurate records. 

●​ This helps keep our records updated so we can keep you informed and a vital partner in your 
child(ren)’s schooling.  

Deliveries and Forgotten Items 

To minimize disruptions to the learning environment, floral arrangements, balloons, gifts, and other 
celebratory deliveries should not be sent to St. Anthony School. Such items will not be delivered to students 
during the school day. Families are encouraged to help students develop responsibility by ensuring that all 
necessary items are brought to school each day. In general, forgotten items should not be dropped off 
during the school day unless they are essential for the student's health, safety, or participation in school 
activities. 

Examples of essential items that may be dropped off include: 

●​ Medication 
●​ Eyeglasses 
●​ Band instruments 
●​ Weather-appropriate outerwear 

Examples of items that generally should not be dropped off include: 

●​ Homework or assignments 
●​ Backpacks 
●​ Lunches 
●​ Library or classroom books 
●​ Cell phones, smartwatches, or other personal devices 

The school recognizes that occasional exceptions may be necessary. School administration reserves the 
right to determine whether an item is essential and should be delivered to a student during the school day. 

School Closings 
During times of severe weather, emergencies, or delays, providing that we have access to our computer 
system, we will notify families by email, a phone message, or text.  Families are also encouraged to stay 
informed by our website and Facebook page for weather related information.   
 
If there is severe weather during the school day and we need to dismiss students, communication will come 
from the school office via email and the phone messaging system.  When the weather is threatening, please 
check the website, Facebook page, or wait until you receive a phone message to know if school will be 
dismissed at an alternate time.  Your attention to using these means of communication for this purposes is 
greatly appreciated so we do not inundate the school office with phone calls.   
 
When school or parish activities are cancelled due to inclement weather, all extra activities are also 
cancelled.   
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Field Trips  
 

●​ Field trips are an important extension of the educational program and provide students with 
valuable real-world learning experiences. Families will be notified in advance of field trip details, 
including the date, location, transportation arrangements, and any associated costs. 

●​ A signed parent/guardian permission form is required for participation in all field trips. Students who 
do not have permission to attend will remain at school and complete academic assignments. Any 
applicable field trip fees will be billed through FACTS. Adult supervision will be provided for all field 
trips, and students may request a school-provided sack lunch when available. 

●​ Students are expected to follow all school rules and behavioral expectations while participating in 
field trips and while riding school transportation. Students must remain seated, use appropriate 
language and behavior, keep all body parts and objects inside the vehicle, and wear seat belts when 
available. 

●​ For safety and liability reasons, students are expected to return to school with their class following a 
field trip. Requests for a student to be released directly to a parent/guardian at the field trip location 
must be submitted to the school by the morning of the trip. 

 
Lockers 
 
Lockers are to remain free and clear of outside locker decorations.  If a student wants to display something 
inside of their locker, we ask that they use magnets to do so so that lockers are neat and orderly.   
 
Lost and Found  
 
All belongings should be marked with the child’s name and grade.  The school has a lost and found area 
outside of the school office regularly.  Unclaimed items will be disposed of or donated a few times a year, 
after families have been given notification.   
 
School Property 
 
Each student is responsible for the preservation and cleanliness of the school building and its contents.  If a 
student damages or destroys school property or textbooks/library books, the student will be expected to pay 
the expenses involved or personally clean up the area.   
 
 
School Supplies 
A list of needed school supplies is on the website.  School supplies are available to preorder in the Spring.   
 
Gum/Candy 
Gum and candy are not allowed in St. Anthony School. Neither should be sent to school at all.  
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FAMILY/SCHOOL RELATIONS 
Leadership Council 

●​ The Leadership Council serves in an advisory capacity to the pastor and school administration by 
providing support, consultation, recommendations, and feedback regarding school programs and 
initiatives. 

●​ The Leadership Council includes the following committees: Faith and Community Engagement, 
Home and School, Academics and School Improvement (SIAC), Marketing and Enrollment, and 
Alumni. Committees meet independently and report their work and recommendations to the 
Leadership Council. 

●​ Parents interested in serving on a committee are encouraged to contact the school administration. 

Parent-Teacher Conferences 

●​ Parent-teacher conferences are held each fall and spring. Parent participation is expected, as 
conferences provide an important opportunity to discuss student progress and strengthen the 
partnership between home and school. 

●​ Conference scheduling is completed online, and families will receive notification when registration 
opens. Additional conferences may be requested by either parents/guardians or teachers 
throughout the school year. 

●​ Students may be invited or required to attend conferences when appropriate. 
●​ Because middle school students work with multiple teachers, conference appointments are typically 

limited to five minutes per teacher. Families needing additional time are encouraged to schedule a 
separate meeting with the teacher. 

●​ Related arts teachers and support staff, including ESOL and intervention personnel, will be available 
during conferences as schedules permit. Part-time staff will communicate their conference 
availability directly to families. 

Contacting Teachers 

●​ The school office is open from 7:45 a.m. to 3:45 p.m. during the school year. Parents/guardians are 
encouraged to contact teachers by email, phone, or by requesting a conference. 

●​ When questions or concerns arise, parents should first contact the classroom teacher. In many cases, 
a phone call, email, or conference can quickly address concerns, answer questions, and celebrate 
student successes. 

●​ Teachers strive to respond to emails and phone messages in a timely manner; however, responses 
may not occur immediately during the school day due to instructional responsibilities. To respect 
staff members' personal time and ensure confidentiality, families are asked to conduct 
school-related business during school hours whenever possible. 
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What To Do If You Have Serious Concerns With The Classroom or School?  

St. Anthony School values open, respectful, and timely communication between families and school 
personnel. When questions or concerns arise, parents/guardians and guests are expected to follow the 
communication process outlined below: 

1.​ Contact the teacher or staff member directly involved. Most questions and concerns can be 
resolved through direct communication with the individual closest to the situation. If this step has 
not been completed, administration will generally refer the concern back to the appropriate staff 
member. 

2.​ Contact school administration. If the concern remains unresolved after communicating with the 
teacher or staff member, parents/guardians may contact the school administration for assistance. 

3.​ Contact the Catholic Schools Regional Office or Pastor. If a resolution has not been reached after 
working with school administration, concerns may be directed to the Catholic Schools Regional 
Office or the Pastor of St. Anthony Parish. 

Following this process helps ensure concerns are addressed efficiently, respectfully, and at the appropriate 
level. 

Visiting the School During the Day 
 

●​ In order to keep the school environment secure, parents and visitors must check in at the office and 
wear a visitor badge before going into the school.  Things that parents have to drop off should be left 
in the office to minimize distractions to the learning environment.   

●​ St. Anthony School offers performance/display opportunities for students throughout the year.  
Parents and other guests are invited to attend.  However, siblings in other classrooms in the school 
are to remain in class during these times.   

●​ If a guest wishes to eat lunch with a student, they will also need to sign in and stick on a visitor 
badge before proceeding to the cafeteria.   

 
VIRTUS Training and Background Check 
 

●​ The Diocese of Des Moines is committed to the protection of young people from sexual abuse in the 
church. The four dioceses of Iowa have developed safe environment programs for clergy, parish and 
school staff and volunteers to help keep children safe from sexual abuse. All individuals who are 
employed by or volunteer at St. Anthony  School are required to complete Virtus Training. 

●​  In addition to Virtus Training, all individuals are required to complete a background check form. 
 
School Volunteers 
 

●​ School volunteers are defined as people who have regular (i.e. 3 or more hours) contact with 
students. Volunteers must complete the Virtus training one time and have a background check 
every seven years. 
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Custody and Records Access to Custodial and Non-Custodial Parent (Diocese of Des 
Moines Catholic Schools Policy 522)  
 
It shall be the policy of the Diocesan Catholic Schools Office, under the aegis of the Bishop, that the schools 
provide the same common information to Custodial Parents and Non-Custodial Parents upon request that 
is provided to parents of intact families.  Common information shall include but not be limited to report 
cards, notices of school functions and activities, appointments for parent-teacher conferences, notes home, 
etc. Situations may be dealt with on an individual basis in order to best meet the needs of the student.   
Families must share appropriate contact information and any court order or other document that would 
support deviation from this policy.    
 
   
Custody and Records Access to Custodial and Non-Custodial Parent  

The following norms should be followed in relation to which adults have access to the student and to 
the student’s records.  Situations may be dealt with on an individual basis in order to best meet the 
needs of the student.  Regulation 522.2 is an authorization form if needed.   

1.​ Custodial Parent (student lives with)  
a.​  receives all records  
b.​ has physical access within normal school rules  
c.​ must obtain and share court order/decree if there are limits placed on records and 

student access  
2.​ Non-Custodial Parent (student does not live with)  

a.​ without court order/decree, receives all records upon request  
b.​ without court order/decree, has no right to physical access of student without written 

consent of Custodial parent  
c.​  may attend parent-teacher conferences  

3.​ Step-Parent (married to Custodial Parent)  
a.​  access to records only through spouse • physical access with verbal consent of spouse  
b.​ may attend parent-teacher conference with or without spouse  

4.​ Step-Parent (married to Non-Custodial Parent)  
a.​ access to records only through spouse  
b.​ physical access only with the written consent of the Custodial Parent  
c.​ without a court order, may attend parent-teacher conferences with or without spouse  

5.​  Grandparents (either Custodial or Non-Custodial)  
a.​ if guardian, has physical access, records access and parent-teacher conferences access  
b.​ if not guardian, must get written consent from Custodial Parent or a court decree for 

physical   and records access  
6.​  Court Appointed Guardian  

a.​ access to records  
b.​  physical access  
c.​ parent-teacher conferences  

7.​ Foster Parent (may not mean parental rights have been terminated)  
a.​ access to records only with written DHS consent or direction   
b.​ full physical access    
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SAFETY / ABUSE, BULLYING, HARRASSMENT 
 
Emergency Procedures 

●​ The safety of our students and staff is a top priority at St. Anthony School. In accordance with Iowa 
law and diocesan requirements, students and staff participate in regular emergency drills 
throughout the school year. These drills help ensure that everyone is prepared to respond 
appropriately in the event of an emergency. Students are expected to follow staff directions 
promptly and calmly during all drills and emergency situations. 

Fire Drills 

●​ Fire drills are conducted throughout the school year as required by Iowa law. Emergency exit routes 
and procedures are posted throughout the building, and students practice safe and orderly 
evacuation procedures. 

Severe Weather and Tornado Drills 

●​ Severe weather and tornado drills are conducted regularly throughout the school year. Emergency 
procedures are posted in each classroom and school space. When a tornado warning or other severe 
weather emergency occurs, all students, staff, and visitors will immediately move to designated 
shelter areas. If severe weather occurs near dismissal time, students may be held at school until 
conditions are safe and an all-clear is issued. 

Intruder and Safety Drills 

●​ Students and staff participate in safety drills designed to prepare for potentially dangerous situations 
occurring inside or outside the school building. Procedures are practiced regularly so that students 
and staff can respond quickly and appropriately if an emergency arises. 

Emergency Response 

●​ In the event of a significant emergency or crisis, St. Anthony School will implement its emergency 
response procedures and communicate with families as soon as it is safe and practical to do so. 

 
 

Searches (Diocese of Des Moines School Catholic Schools Policy 561)  
 
It shall be the policy of the Diocesan Catholic Schools Board that, in the enforcement of policies and 
regulations designed to protect individuals and to preserve the educational environment, searches of 
lockers, desks, personal property and effects and the students shall be permitted at the direction of the 
school administrator or the administrator’s designee. Strip searches are not allowed. No student may be 
searched without the presence of two professionally licensed school personnel.   
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Weapons, Dangerous Object and Look-A-Likes (Diocese of Des Moines Catholic 
Schools Policy 564)    
 
It shall be the policy of the Diocesan Catholic Schools Board that weapons, other dangerous objects and 
look-alikes be taken from students and others who bring them or possess them on school property and/or 
school related activities.  
 
Parents/Guardians of students found to possess weapons, dangerous objects and/or look-a-likes on school 
property or school related activities shall be notified immediately.  Possession or confiscation of weapons or 
dangerous objects will be reported to law enforcement officials.  Students will be subject to disciplinary 
action which may include suspension or expulsion.  
 
Students bringing firearms or possessing firearms in school or school related activities will be expelled for 
not less than one year.  The superintendent and principal have the authority to recommend this expulsion 
requirement be modified for students on a case-by-case basis.     
 
For the purpose of this portion of the policy, the term “firearm” includes, but is not limited to, any weapon 
which is designed to expel a projectile by the action of an explosive, the frame or receiver of any such 
weapon, a muffler or silencer for such a weapon, or any explosive, incendiary or poison gas.   The principal 
may allow authorized persons to display weapons, other dangerous objects and look-alikes for educational 
purposes. (281-IAC 12.3(6) 
 
Violent/Destructive/Serious Disruptive Behavior (Diocese of Des Moines Catholic 
Schools Policy 567)  
 
It shall be the policy of the Diocesan Catholic Schools Board that all school programs and activities must not 
only protect all participants but also allow them to benefit from the programs and activities free from 
behaviors that hinder or prohibit their learning/formation. All threats and violent, destructive and seriously 
disruptive behaviors must be taken seriously.  The school must take appropriate action which may include a 
requirement for psychological assessment, counseling, suspension or expulsion. 
 
Threats of Violence/Dangerous Weapons Protocol  
 
St. Anthony School will respond to all threats of violence as serious in intent. All threats will be investigated 
by the program administrator, counselor, and/or designee. The threat will be reported and a meeting will be 
conducted with the student’s parents. St. Anthony School will take disciplinary action, which may include a 
recommendation for professional counseling. The incident may be reported to law enforcement officials for 
further action. Administration, Diocesan Superintendent, and Pastors will also be notified and consulted. 

These steps will be followed in each case:  

1. Teacher, parent/guardian(s), or student(s) report threat to the administration.  

2. Administrator or designee interviews student(s).  

3. Parents of the student(s) who made the threat will be called. No threat will be taken lightly.  
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4. If a student is threatened and depending upon the nature and seriousness of the threat, the 
threatened student’s parent(s) will be called.  

5. Student(s), lockers, and personal items may be searched at any time without notice. (Diocesan 
Policy 561) 

6. Upon investigation, if the administration determines that there is reason to believe that the 
investigation results support the threat of violence, the provisions in the disciplinary policy will be 
followed regarding suspension and/or expulsion.  

7. Any valid threat may be reported to the police.  

Parent/Guardian(s) of the student who made a valid threat will be required to come to school as soon as 
practical and remove the student from the school grounds. St. Anthony School may require professional 
counseling through Employee Family Resources or a counselor of the family’s choosing approved by the 
school.  The student will not be allowed back into school until a professional counselor has provided in 
writing a document saying that the student is not a threat to themself or others. The student may be 
searched daily as a condition for a return to school. The school counselor or designee may meet regularly 
with the student making the threat. Teachers are also asked to be cognizant to curtail any teasing that 
might come out of this disciplinary action. Documentation by all involved regarding the situation and 
post-disciplinary activities will be kept on file. 

Controlled Substances / Tobacco and “Smoking” (Diocese of Des Moines Catholic 
Schools Policy 570)  
It shall be the policy of the Diocesan Catholic Schools Office, under the aegis of the Bishop, that all schools 
prohibit the distribution, dispensing, manufacture, possession, use or being under the influence of beer, 
wine, alcohol, tobacco, other controlled substances or “look alike” substances by students while on school 
property or while attending or engaged in school activities.  
 
In accordance with the Smokefree Air Act, (IAC 142D), smoking will not be permitted in the school buildings 
or on the grounds of the school. For purposes of this policy, “smoking” includes, but is not limited to, 
burning or vaporizing tobacco or other products in a cigarette, cigar, pipe, electronic cigarette, or any 
noncombustible product, which may or may not contain nicotine, that employs a heating element, power 
source, electronic circuit, chemical, or mechanical means, regardless of shape or size, that can be used to 
produce vapor from a solution of substance.  
 
Students under the age of 18 are not permitted to use nicotine, alternative nicotine, or vaping products 
under the law. A student who is under the age of 18 in possession can face civil penalties. Students who 
violate this policy may be required to satisfactorily complete a substance abuse or rehabilitation program. 
Students who violate this policy may also be subject to suspension or expulsion. Violations may also be 
reported to the proper legal authorities.  
 
Schools must offer programs which address the moral, legal, social and health consequences of tobacco, 
drug and alcohol use. In addition, the programs should include effective techniques for resisting use of 
tobacco, drugs and alcohol. (281-IAC 12.3(6)) 
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Grievance Procedure (Diocese of Des Moines Catholic Schools Policy 550)  
It shall be the policy of the Diocese of Des Moines Catholic Schools Office, under the aegis of the Bishop, 
that if a grievance is brought forth, the following procedures should normally be followed:  
Grievances and requests for any meetings should be placed in written form stating the policy or procedure 
at issue.  The person/persons who wish to file a grievance should:  

●​ Request a conference with the teacher (if the issue is with a teacher).  The teacher may request to 
have administration present for the conference.  

●​ Failing resolution, a request for a meeting with the administrator should be requested.  
●​ Failing resolution through the administrator, a meeting with the priest or canonical administrator 

should be requested.    
●​ Failing resolution through the pastor/canonical administrator, a meeting may be requested with the 

Superintendent to seek resolution to the issue.  

Non-Discrimination Policy (281-IAC 12.1(1) (Diocese of Des Moines Catholic Schools 
Policy 318) 
It shall be the policy of the Diocese of Des Moines Catholic Schools Board that all schools consider 
individuals for a position for which they meet the requirements no matter their age, color, creed, national 
origin, race, religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or 
mental ability or disability, ancestry, political party preference, political belief, socioeconomic status, or 
familial status.   
 
It is also the policy of this Board of Education and school that the curriculum content and instructional 
materials utilized reflect the cultural and racial diversity present in the United States and the variety of 
careers, roles, and lifestyles open to women as well as men in our society.  One of the objectives of the total 
curriculum and teaching strategies is to reduce stereotyping and to eliminate bias on the basis of sex, race, 
ethnicity, and disability. The curriculum should foster respect and appreciation for the cultural diversity 
found in our country and an awareness of the rights, duties and responsibilities of each individual as a 
member of a pluralistic society. Inquiries regarding compliance with Title IX, Title VI or Section 504 may be 
directed to the Principal, 403 W. Clark Street, 782-7125; to the Director of the Civic Rights Commission, Des 
Moines, Iowa; or to the Director of the Region VII Office of Civil Rights, Department of Education, Kansas 
City, Missouri. (St. Malachy School Board of Education Policy 201.5) 

Sexual Harassment and/or Abuse by Students (Diocese of Des Moines Catholic 
Schools Policy 582 Regulation 582.1) 
It shall be the policy of the Diocesan Catholic Schools Office, under the aegis of the Bishop, that all schools 
maintain an environment free from sexual harassment and/or abuse.  The schools must promote a sexual 
harassment and abuse free environment through information, supervision and investigation of allegations 
of such behavior. 
 
Sexual harassment and/or abuse shall include but is not limited to, inappropriate, intentional or unwelcome 
sexual advances, touches, or behaviors, pressure or requests for sexual favors, and other verbal or physical 
conduct of a sexual nature when such conduct has the purpose or effect of creating an intimidating, hostile 
or offensive environment.  
 
Students who believe they have been sexually harassed and/or abused by students shall report such to the 
school's Level-One investigator. Persons who have been sexually harassed and/or abused always have the 
right to notify the civil authorities.   
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The Level-One investigator must respond promptly to complaints/allegations of sexual harassment and/or 
abuse.  The processing of a complaint or allegation shall be handled confidentially to the extent possible.  
Program personnel (employees/volunteers and students) are required to assist in the investigation when 
requested to provide information and to maintain confidentiality of the reporting and investigating process.  
 
No one shall retaliate against a student or employee/volunteer because they have filed a sexual harassment 
or abuse complaint or participated in an investigation of such a complaint. 
 
The program administrator shall normally serve as the designated Level-One investigator. The name and 
telephone number of the Level-One investigator and an alternate shall be published annually in 
Student/Parent, Faculty/Staff and Catechist Handbooks.  
 
If a student believes sexual harassment and abuse has occurred but does not wish to file a complaint of 
harassment or abuse with a Level-One investigator, they may inform the Program Administrator about the 
incident(s) but are not seeking Level-One investigation.  In such case the program administrator should 
handle the concern as a discipline matter.(IAC-281.102)    
 
Sexual Harassment and/or Abuse by Students:   
Investigation of Sexual Harassment and/or Abuse by Students Regulation (Diocese of Des 
Moines Catholic Schools Policy 582 Regulation 582.1) 
 
The following procedures shall be implemented in the investigation of allegations of sexual harassment 
and/or abuse by students:  

●​ Any person having knowledge of sexual harassment and/or abuse should file a report with the 
program's designated Level-One investigator by using the Alleged Sexual Harassment and/or 
Abuse by Students Report form.   
 

●​ Any program employee/volunteer receiving a verbal or written report of harassment or abuse must 
immediately pass on the information to the Level-One investigator.  
 

●​ The Level-One investigator must secure a written report of the allegation and provide a copy to the 
person filing, and the parents (if complainant is below age 19).  The person named as the accused in 
the report shall receive a copy of the report at the time the person is initially interviewed by the 
Level-One investigator.  
 

●​ The Level-One investigator shall complete an informal investigation within five working days 
following receipt of a report.  The investigator shall have access to any records of the alleged victim 
and the accused for the purpose of interviewing and investigating. 
 

●​ If, in the opinion of the Level-One investigator, the alleged victim would be placed in imminent 
danger if continued contact between the alleged victim and alleged offender, provision shall be 
made to temporarily remove possible contact by or between the two. 
 

●​ The Level-One investigation may be deferred, if the investigator believes the magnitude of the 
allegations suggest an immediate professional investigation.  If such is the case, the Level-One 
investigator shall contact the appropriate law enforcement officials, the person filing the report and 
the parents of the same if the person is under 19 years of age.  All steps involved in this process must 
be documented. 
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●​ The investigator’s role is to determine whether it is likely an incident occurred.  Therefore, the 
investigator shall interview the alleged victim, the accused, and any other person who may have 
knowledge of the circumstances contained in the report.  The parents of any involved students 
should be notified of the day and time of the interview so they or a representative may attend.  If an 
involved student is in a grade from pre-kindergarten through grade 6, the parents must be 
informed.  
 

●​ If there was sexual abuse, the Level-One investigator must notify the law enforcement authorities.  
This places the case in their hands.   If the investigation is founded, the case must be referred to 
Level-Two.  
 

●​ The Level-One Investigation of Sexual Harassment and/or Abuse by Students Report shall be 
completed within fifteen calendar days of receipt of the report unless the investigation was 
temporarily delayed by law officials.  Copies of this report shall be given to the alleged victim and the 
accused and the parents of any involved person under age 19. 
 

●​ At the conclusion of the Level-One investigation, the person filing the report shall be notified of the 
next step.   
 
The investigation may be concluded at Level-One if:  

1.​ the allegation is withdrawn 
2.​ there is no preponderance of evidence to support the allegation  
3.​ the accused withdraws from the program  

 
All other cases shall be referred to the Level-Two investigator.  (IAC-281.l02)  
 
The level one investigator at St. Anthony School is Joseph Nelson. (phone number: 515-243-1874) 

Sexual Harassment and/or Abuse by a Student Level 2 Investigation Regulation 
(Diocese of Des Moines Catholic Schools Policy 582.2)  
Upon determination that there is need for a Level-Two investigation of sexual harassment and/or abuse, the 
Level-One investigator shall contact the Diocesan Superintendent of Schools.  The Superintendent, in 
consultation with the Diocesan Director of Catholic Charities, shall appoint a Level-Two investigator who 
shall not be a school or AEA employee.  
 
The Level-Two investigation should ordinarily be completed within a period of three weeks from receipt of 
the Level-One reports and forms.     
 
The Level-Two investigator shall:  

●​ review the Alleged Sexual Harassment and/or Abuse by Students Report.  
●​ review the Level-One Investigation of Sexual Harassment and/or Abuse by Students form.  
●​ conduct further investigation if, and as much as, deemed necessary to determine whether their 

preponderance of evidence to support sexual harassment and/or abuse allegations.  Any involved 
person, who is below seventh grade, must have their parents informed previous to the interview 
when the interview will be held.  The parents of any involved students should be notified of the day 
and time of the interview so they or a representative may attend. 

●​ make a written narrative report which shall include:  
○​ whether any exceptions apply 
○​ whether the allegation is founded or unfounded at Level-Two.  

●​ send a copy of the report to the Level-One investigator and Superintendent of Schools.  
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If the Level-Two investigation is founded, the Level-One investigator upon receipt of the narrative report 
must:  

●​ forward copies of the report to the student victim or parents (if the student is younger than 19), the 
alleged abuser, and the person filing the Alleged Sexual Harassment and/or Abuse by Students 
Report.  

●​ arrange for counseling services for the student upon the request of the student and/or parents. 
(IAC-281.102)      

 
Sexual Harassment and/or Abuse by Student: 
Retention of Investigation Records of Sexual Harassment and/or Abuse by Students 
Regulation (Diocese of Des Moines Catholic Schools Policy 582.3) 
All notes, tapes, memoranda, alleged victim reports, investigator reports, and other related materials 
compiled during an investigation shall be retained by the school/parish program for a minimum of three 
years. 
 
Records of reports found to be substantiated shall be placed in the accused's permanent record.  The 
accused shall be permitted to attach a personal statement to such a record.   
 
Records of reports found to be unsubstantiated shall not be placed in the alleged accused's permanent 
record.    
 
Harassment, Hazing, and Bullying (Diocese of Des Moines Catholic Schools Policy 
579) 
It shall be the policy of the Diocesan Catholic Schools Office, under the aegis of the Bishop, that all schools 
maintain an environment free from unlawful and undesirable verbal and physical harassment, bullying 
and/or hazing. Schools must develop and incorporate programs to eliminate harassment, bullying and 
hazing. (IAC 280.28) 
 
For the purposes of this policy harassment, bullying and hazing shall mean any electronic, written, verbal, or 
physical act or conduct toward a person which is based on any actual or perceived trait or characteristic of 
the student or school personnel, coaches, sponsors and volunteers which creates an objectively hostile 
school environment that meets one of more of the following conditions:  

●​ Places a student or school personnel, coaches, sponsors and volunteers in reasonable fear of harm to 
their person or property;  

●​ Has a substantially detrimental effect on the student’s or school personnel, coaches, sponsors and 
volunteers’ physical or mental health;  

●​ Has the effect of substantially interfering with the student’s academic performance or school 
personnel, coaches, sponsors and volunteers’ job performance;  

●​ Has the effect of substantially interfering with the student’s or school personnel, coaches, sponsors 
and volunteers ability to participate in or benefit from the services, activities, or privileges provided 
by the school. 

 
“Electronic” shall mean any communication involving the transmission of information by wire, radio, optical 
cable, electromagnetic, or other similar means. “Electronic” includes but is not limited to communication 
via electronic mail, internet-based communications, pager service, cell phones, electronic text messaging, 
or similar technologies. 
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The phrase “trait or characteristic” of the student, school personnel, coaches, sponsors and volunteers as 
used in this policy includes, but is not limited to, age, color, creed, national origin, race, religion, marital 
status, sex, sexual orientation, gender identity, physical attributes, physical or mental ability or disability, 
ancestry, political party preference, political belief, socioeconomic status, or familial status. 
 
The term “sexual orientation” means actual or perceived heterosexuality, homosexuality or bisexuality. The 
term “gender identity” means the gender related identity of a person, regardless of the person’s assigned 
sex at birth. 
 
Harassment, bullying and hazing may include, but are not limited to, the following behaviors and 
circumstances: • Verbal, nonverbal, or physical or written harassment, bullying, hazing, or other that have the 
purpose or effect of causing injury, discomfort, fear, or suffering to the victim;  

●​ Repeated remarks of a demeaning nature that have the purpose or effect of causing injury, 
discomfort, fear, or suffering to the victim;  

●​ Implied or explicit threats concerning one’s grades, achievements, property, etc. that have the 
purpose or effect of causing injury, discomfort, fear, or suffering to the victim;  

●​ Demeaning jokes, stories, or activities directed at the student or school personnel, coaches, sponsors 
and volunteers that have the purpose or effect of causing injury, discomfort, fear, or suffering to the 
victim; and/or  

●​ Unreasonable interference with a student’s or school personnel, coaches, sponsors and volunteers’ 
performance or creation of an intimidating, offensive, or hostile learning or working environment. 

●​ Cyberbullying, intimidation, and harassment include the unauthorized creation, manipulation, or 
dissemination of AI generated and synthetic media (including 'deepfakes,' voice cloning, 
algorithmically altered photos, impersonation through AI-generated accounts, sexualized images, 
threats conveyed through synthetic media, and AI-cloned audio recordings). Generating or sharing 
AI media designed to mock, humiliate, defame, threaten, or impersonate any student, faculty 
member, or administrator, or that substantially disrupts school operations or targets members of the 
school community, will result in discipline, up to and including suspension or expulsion. Discipline 
could include a range of consequences consistent with existing handbook procedures, considering 
factors such as age, intent, severity, nature of the synthetic media, threat or safety concerns, sexual or 
harassing content, disruption, prior conduct, and impact on victims. 

●​ Students and staff are strictly prohibited from using artificial intelligence tools for conduct that is 
fraudulent, defamatory, threatening, harassing, or likely to cause confusion about the school’s official 
positions by. This includes misuse of the school’s name, logo, mascot, official communications, 
identities, accounts, leadership, or employees. The school reserves the right to take disciplinary and 
legal action against any individual who uses AI to compromise the institutional integrity of the 
school or creates a reasonable likelihood of disruption to school operations. 

 
This policy shall be in effect while students are on school property, while on school-owned or school 
operated/leased vehicles; while attending or engaged in school-sponsored activities; and while away from 
school grounds if the misconduct directly affects the good order, efficient management and welfare of the 
school. 
 
Students who believe they or other students or school personnel, coaches, sponsors and volunteers are the 
victim of bullying, harassment or hazing should immediately report their concerns to the school principal or 
the principal’s designee. The principal or the principal’s designee will be responsible for handling all 
complaints by students alleging bullying, harassment or hazing. The school must promptly and reasonably 
investigate allegations of bullying, harassment and hazing.  
 

 

48 



The investigator must consider the totality of circumstances presented in determining whether conduct 
objectively constitutes harassment, bullying or hazing. (IAC 280.28) 
 
Any individual who believes a person has been bullied, harassed or hazed may report the matter to legal 
authorities. 
 
Retaliation against a person because the person has filed a bullying, harassment or hazing complaint or 
assisted or participated in an investigation or proceeding is prohibited. An individual who knowingly files a 
false complaint and a person who gives false statements in an investigation shall be subject to discipline by 
appropriate measures, as shall a person who is found to have retaliated against another in violation of this 
policy. A student found to have retaliated in violation of this policy shall be subject to measures up to, and 
including, suspension and expulsion. 
 
The Diocesan Catholic Schools Policy on harassment, bullying and hazing can be found at 
www.dmdiocese.org Catholic Schools > About Catholic Schools > School Policies and Regulations.  
 
Nothing in this policy shall be construed to impair the school’s ability to educate and administer 
consistent with the mission of the Catholic Church. Nothing in this policy is intended to condone 
behaviors or lifestyles that are inconsistent with Catholic teachings. 
 
Bullying and Harassment Complaint Investigation Procedure (Diocese of Des 
Moines Catholic Schools Policy 579.1) 

The principal or the principal’s designee is responsible for  
●​ Collecting data relating to incidents of harassment, bullying and hazing. 
●​ Reporting data to the Iowa Department of Education upon completion of the 

investigation.  
●​ Communicating founded harassment, bullying, and hazing incidents to the 

Superintendent’s office. 
 
COMPLAINT PROCEDURE: Any person who believes that they, or any other school related 
person, has been harassed, bullied or hazed should notify the principal or the principal’s 
designee. Each school shall have a designated investigator. The alternate investigator is the 
diocesan superintendent of schools or her/his designee. If the principal or the principal’s 
designee is a witness or the alleged instigator of the bullying, harassment or hazing, the diocesan 
superintendent of schools or her/his designee must be the investigator. The complainant or the 
investigator should complete the Diocese of Des Moines Anti-Bullying Incident Report Form 
(Regulation 579.2) turn over evidence of the harassment, including, but not limited to, letters, 
recordings, or pictures. The complainant shall be given a copy of the completed complaint form. 
The investigator has the authority to initiate an investigation in the absence of a written 
complaint.   
 
INVESTIGATION PROCEDURE: The investigator will reasonably and promptly commence the 
investigation upon receipt of a complaint. The investigator will interview the complainant and 
the alleged harasser/hazer. The alleged harasser/hazer may file a written statement in response 
to the complaint. The investigator may also interview witnesses as deemed appropriate. The 
investigator should include the totality of circumstances during the investigation. (Regulation 
579.3) Upon completion of the investigation, the investigator will make written findings and 
conclusions to each allegation and report the findings and conclusions to the principal and 
pastor/canonical administrator. If the principal or the principal’s designee is the alleged instigator 
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the report shall be given to the pastor/canonical administrator and superintendent. (Regulation 
579.4) Information received during the investigation is kept confidential to the extent possible. 
 
RESOLUTION OF THE COMPLAINT: If the principal is not the investigator the principal may, if 
deemed necessary investigate further after the principal receives the investigator’s report. In 
such a case, the principal may make a determination of any appropriate additional steps which 
could include an interview with the complainant and alleged abuser. Additional steps may 
include suspension or expulsion. The principal must file a written report closing the case and 
documenting any disciplinary action taken in response to the complaint. The complainant, the 
alleged abuser and the investigator must receive notice as to the conclusion of the investigation. 
Disciplinary action information can only be shared with the alleged abuser and his/her parents. 
Care must be taken to protect the privacy of all individuals involved. The principal must maintain 
a log of information necessary to comply with the Iowa Department of Education reporting 
requirements. The principal is responsible for communicating founded harassment, bullying, and 
hazing incidents to the Superintendent’s office. 
 

The Diocesan Catholic School Policy on harassment, bullying, and hazing can be found at 
www.dmdiocese.org under Catholic Schools > School Policies and Regulations 

TECHNOLOGY USE   

Personal Communication Devices (Diocese of Des Moines Catholic Schools Policy 
584) 

It shall be the policy of the Diocesan Catholic Schools Office, under the aegis of the Bishop, that all Catholic 
schools will adhere to the policy regarding personal communication devices. 
 
Cell phones, smart watches, and other communication devices may not be used between the start of 
the school day and the end of the school day. Hours of school day operation are listed in each school’s 
parent/student handbook. For all diocesan schools, the use of cell phones or any device capable of 
capturing images is strictly prohibited in locker rooms or restroom areas.  Families and students may use 
the main office when communicating messages from home or school. 
 
Should a student not comply with the policy and the conditions listed in the parent/student handbook, 
consequences will be enforced.  These consequences shall be listed in the parent/student handbook. 

St. Anthony School Electronic Devices  
St. Anthony School students will have access to technology to enhance learning.  Middle school students 
have Chromebooks available for use during the school day. Students may not bring devices of any kind 
home. Elementary students have access to Chromebooks and tablets when the teacher uses them for 
instruction.   Parents and students must have signed and returned all school documentation including the 
Technology Acceptable Use Agreement to use school devices.  
 
No personal markings may be placed on the school-issued device or its case. The device and charging unit 
are property of St. Anthony School and should be treated as such. However, the school reserves the right to 
inspect the device at any time for damages and/or violations of school policies. 
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Students are responsible for the general care of the device and must return the device and charging unit in 
good condition.  Devices that are broken or fail to work properly must be taken to the homeroom teacher 
for an evaluation of the equipment.  In the case of intentional damage and/or neglect, the student will pay 
for repairs not to exceed the full replacement value. Lost items will be charged the current replacement 
cost. Students who withdraw, are suspended, expelled or terminate enrollment at St. Anthony for any 
reason must return the device on the date of termination.  If a student fails to return the device the student 
will be billed for replacement cost of the item(s) missing. 

Acceptable Use Policy (AUP) for School Technology 

The purpose of this policy is to ensure that students use school technology in a safe, responsible, and 
respectful way. Technology includes school computers, tablets, internet access, email accounts, learning 
platforms, and any school-owned digital tool.  

General Expectations 
All technology use must: 
●​ Support learning and instruction. 
●​ Respect the rights and privacy of others. 
●​ Follow school rules, classroom expectations, and the values of our school community. 

 
Students Must: 

●​ Use devices and the internet to complete schoolwork and research. 
●​ Access school-approved websites and apps for learning. 
●​ Use school email (if applicable) for school-related communication. 
●​ Create and share work with teachers and classmates as directed. 

 
Students Must Not: 

●​ Access or try to access inappropriate websites or content. 
●​ Use technology to cheat, plagiarize, or copy someone else’s work. 
●​ Use someone else’s username or password. 
●​ Share their own passwords with others (except parents/guardians). 
●​ Use devices to send mean, hurtful, or threatening messages. 
●​ Record or take pictures/videos of others without permission. 
●​ Change settings, install software, or damage equipment. 

 
Privacy and Safety 

●​ Students should never share personal information (full name, address, phone number, etc.) online 
without teacher permission. 

●​ Students must report anything inappropriate or uncomfortable to a teacher or adult immediately 
 
Consequences  
Violating this policy may result in consequences outlined in the Student Behavior Expectations and 
Discipline sections.   

By using school technology, students agree to follow this policy. When parents/guardians sign this 
Acceptable Use Policy, they acknowledge they have gone over this policy with their student(s).   
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Parent/Guardian Signature: _______________________________________________​ Date: _____________ 

RESPONSIBILITIES  
 
Student Responsibilities 
● Root choices in Gospel values 
● Respect the authority of teachers and other members of the school staff 
● Be respectful of friends and companions 
● Be respectful of self by accepting responsibility for own actions 
● Approach studies with seriousness of purpose and a realization that learning is work 
● Develop strong study habits and make a genuine effort to do his or her best in all academics 
● Be well prepared for classes each day both mentally and physically 
● Develop basic attitude of consideration for others 
● Regular attendance and punctuality 
● Dress according to uniform code and practice good hygiene 
● Act in an appropriate manner as a representative of St. Anthony School during all extra curricular activities 
● Honesty is expected from all students of St. Anthony School 
 
Teacher Responsibilities 
● Follow Jesus’ model as Teacher 
● Respect each student as a distinct individual who is a beloved child of God 
● Prepare effective learning materials and plan lessons in timely fashion 
● Develop strategies for motivating students 
● Develop and maintain an engaging, inviting, inclusive  classroom space 
● Be available for contact with parents 
● Inform parents promptly if students are not working up to their ability 
● Purposefully collaborate with parents/guardians to establish a strong, positive home-school connection for 
students and families  
● Establish and maintain a comfortable atmosphere conducive to learning 
● Work closely with parents/guardians, staff, and administration to help each student receive the best 
possible educational experiences  
● Keep room clean and orderly 
 
Parent Responsibilities 
● Instill the importance of Faith in the home lives of students  
● Encourage respectful behavior at home for others and students themselves 
● Provide opportunity at home for responsible behavior 
● Provide a learning atmosphere at home 
● Prepare children mentally and physically for school including nutritious meals, electronics guidance and 
sensible bedtimes 
● Teach thoughtfulness and consideration for the rights of others 
● Teach compromising and non-violent settling of differences 
● Teach time management and good attendance 
● Guide child’s choice of companions 
● Communicate with teachers and other staff members with respect, positivity, and a collaborative mindset  
● Support teacher when any kind of discipline is needed 
● Make effort to attend school meetings or functions to show priority of education 

 

52 


	●​Sexual Harassment and/or Abuse by Students - 45 
	●​Sexual Harassment and/or Abuse by Students Investigation  - 46 
	●​Sexual Harassment and/or Abuse by a Student Level 2 Investigation Regulation - 47 
	●​Sexual Harassment and/or Abuse by Student Retention of Investigation - 48 
	●​St. Anthony School Electronic Devices - 52 
	Catholic School Mission and Belief Statement (Diocese of Des Moines Catholic Schools Policy 104) 
	Diocesan Schools’ Mission and Belief Statement (Diocesan Schools’ Mission and Belief Statement Catholic Schools Policy 107)  
	ADMISSIONS  
	Admissions Status (Diocese of Des Moines Catholic Schools Policy 504)  
	Liturgies and Opportunities for Prayer 
	 
	Spiritual 
	Accountable 
	Safe 

	Accountability and Behavior Support 
	Possible Behavioral Responses 
	Student Medication  (Diocese of Des Moines Catholic Schools Policy 534) 
	Dental Screening (Diocese of Des Moines Catholic Schools Policy 713) 
	Nicotine/Tobacco Free Campus (Diocese of Des Moines Policy 710)  
	Illness/Accident 
	When to Keep Your Child Home 
	Keep Your Child Home If: 
	 
	Your Child May Attend School If: 

	Health Guidelines 
	General Expectations 
	Shirts 
	Pants 
	Shorts, Skorts, Jumpers, and Capris 
	Sweaters, Vests, and Pullovers 
	St. Anthony School Apparel 
	Dress Code Compliance 
	Meal Accounts 
	Breakfast 
	Lunch 
	Free and Reduced-Price Meals 
	Outside Food 
	Lunch Visitors 
	Car Line 
	Morning Arrival 
	Afternoon Dismissal 

	Bicycles 
	Prohibited Transportation Devices 
	Celebrations 
	Birthdays 
	 
	Classroom Parties 

	Snacks 
	Deliveries and Forgotten Items 
	Leadership Council 
	Parent-Teacher Conferences 
	Contacting Teachers 
	Fire Drills 
	Severe Weather and Tornado Drills 
	Intruder and Safety Drills 
	Emergency Response 
	●​In the event of a significant emergency or crisis, St. Anthony School will implement its emergency response procedures and communicate with families as soon as it is safe and practical to do so. 

	Weapons, Dangerous Object and Look-A-Likes (Diocese of Des Moines Catholic Schools Policy 564)    
	Violent/Destructive/Serious Disruptive Behavior (Diocese of Des Moines Catholic Schools Policy 567)  
	Non-Discrimination Policy (281-IAC 12.1(1) (Diocese of Des Moines Catholic Schools Policy 318) 
	Sexual Harassment and/or Abuse by Students (Diocese of Des Moines Catholic Schools Policy 582 Regulation 582.1) 
	Sexual Harassment and/or Abuse by a Student Level 2 Investigation Regulation (Diocese of Des Moines Catholic Schools Policy 582.2)  
	 
	Sexual Harassment and/or Abuse by Student: 
	Retention of Investigation Records of Sexual Harassment and/or Abuse by Students Regulation (Diocese of Des Moines Catholic Schools Policy 582.3) 
	St. Anthony School Electronic Devices  


